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One Thousand Fifty One 
UNDERWOODS 


Purchased by the 


Los Angeles Board 
of Education 


Largest Typewriter Order Ever Placed 
for Instruction Purposes 


In placing this record-breaking order for Underwood Typewriters, the Los 
Angeles School Board paid striking tribute to the superiority of the 
Underwood for use in teaching typewriting. 

School executives realize more and more that the selection of the right training 
equipment has a very definite bearing on students’ progress in typewriting. 


From its introduction the Underwood became the “Machine of Experts.” 
Its responsive touch, its smooth, perfectly timed action give a speed and 
accuracy beyond the needs of even the World's fastest typists. 


UNDERWOOD TYPEWRITER CO., INC, 
UNDERWOOD BUILDING ~~” NEW YORK CITY 
Branches in all “Principal Cisies 





Nlore Underwoods are used for tear hing ly pe writivig 
than atl other maked combined 
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Business Clothes 


By Bess Wheeler Skelton 


Hyattsville, Maryland 


costume, clothes have been a matter of 

interest to women in all walks and con- 
ditions of life, but to none, per’aps, are they 
more important than to the woman in business, 
for her ingenuity must devise changes enough 
to satisfy her individual taste, while still fitting 
into the general background of office atmos- 
phere. And it is right that this matter of 
dress should have considerable attention, for 
consciously or unconsciously it often does have 
a measurable influence on success. 

Not long ago I was talking to a girl who 
was leaving a very good position to marry. 
She had been hunting for weeks for a capable 
successor, but no one she had suggested suited 
her employer. “I’m sure So-and-so could have 
done the work in good shape,” she told me, 
“but all he would say about her was ‘How 
could you expect me to like a woman who 
comes to business in rose georgette?’” 


S ‘cos Eve designed the first fig-leaf 


Dress Becomingly But Not Flashily 


Men notice clothes, it is true, but in office 
hours when a man glances at a girl the thought 
that lies behind his look is more likely to be 
a mental question of how nearly she has fin- 
ished his work, than any desire to impress her 
beauty on his mind. Generally an employer 
will not be conscious of an office worker's 
clothes unless they are unpleasantly impressed 
upon his mind. A man may not object to 
short skirts on his wife or his daughter, but 


let his stenographer show her knees and he is 
likely to be disturbed—not by the sight of 
knees, for knees are common property now— 
but because she tries to cover them when she 
sits down and so unknowingly distracts his 
attention when he is trying to dictate. 


Don’t Waste Time “ Dolling Up” 


Things of this sort apply to employers in 
general. They don’t object to make-ups of 
the semi-permanent variety, but they usually 
know which girls have to renew their faces 
frequently, and to them it seems a matter of 
taking out time to which they are not entitled. 


Tresses and Distresses 


Untidy hair distresses some men as much 
as run-over heels. As a general thing, I would 
say long hair rules favorite over bobs, because 
long hair is a distinctly feminine possession, 
and as such appeals to the masculine taste. 
Also it seems to require less constant attention 
in public than most bobs, especially the variety 
that tends to drop over the eyes continually. 


Shoes Tell Their Own Story 


Shoes are another item which come in for 
considerable unfavorable comment. I doubt if 
anyone ever saw a business man in dancing 
pumps during office hours, but in almost every 
group of a dozen working women you can find 
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at least one pair of steeple-heel satin slippers. 
It is but natural to suspect that the girl who 
is guilty of such an error in dress might stray 
equally far from good office custom in some 
important detail of business. Few employers 
feel at liberty to discuss such personal habits 
with the people under them. They do not on 
the surface have sufficient apparent connection 
with one’s efficiency and value to her firm, but 
like the comedones and halitosis of the adver- 
tising pages they weigh against one in the 
long run. 


Tailored Effes 


The qualities most to be desired in a business 
costume are simplicity and a tendency toward 
the inconspicuous, and these are by no means 
incompatible with smartness. ‘Tailored styles 
indeed come rather high, but a tailored gown 
will outlast two cheaper dresses and nevér look 
out of date. 
use of collar and cuff sets in white or colors, 
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but these should be changed at least every 
other day, for a soiled collar is as inexcusable 
on a woman as on a man. 


What Does He Think When the Boss Eyes Us? 


It is not intended to assert that employers 
are usually supercritical, but it is nevertheless 
true that often as a man sits at his desk, his 
mind busy with some details of his work, his 
eyes will wander from place to place and un- 
consciously register on his thoughts impres- 
sions of which he is not always aware. Un- 
knowingly he will absorb that Miss Over-by- 
the-Window continually shakes her hair out 
of her eyes “like a dog,” as one man described 
it to me not long since, and that Miss Under- 
the-Clock is all the time adjusting her bracelets 
or some part of her dress. All such chance 
observations go to make up the general idea 
of a worker’s value, and no woman who is 
determined to succeed can afford to overlook 
the~importance of such details. 


~ 
~~ 









































Announcing Some Changes in Outlines 


FTER careful consideration we have de- 

cided on a few changes in the word- 
signs. In future the word better will be repre- 
sented by b-ter. 

This has been done to provide a more posi- 
tive distinction than the length of strokes be- 
tween bad (bd) and better (bt), as in “It is a 
bad plan” and “It is a better plan.” The ad- 
dition of the small reversed circle does not 
require any appreciable effort and yields an 
absolutely distinctive outline. It has also been 
found that the elimination of the obtuse angle 
by the insertion of the circle yields a more 
facile phrase-form for better-than. 

In future the word every will be represented 
by eve instead of ev. It has been found that 
many students are inclined to curve the straight 
line ch in each so much that the form assumes 
the appearance of every. Obviously each and 


every should be clearly distinguished—heace 
the change. 

A phrase-form that has been generally 
adopted by court reporters for the purpose of 
distinguishing positively between would-not 
and did-not, by inserting a circle in did-not, 
has now been adopted for general use. 

The new forms are: 


i Pie |S 


Key: better, every, did-not, better-than, better 


than-the. 

The old forms for these words and phrases 
may appear in the plates from time to time as 
there are many engraved plates on hand, but 
the changes will be incorporated in these pages 
and in our texts as rapidly as possible. 
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Real Quality Folks 


By Hobart W. Martin, in “Nuggets’ 
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Artistic Typing Contest 


"Make One of the Eleven Cash Prizes Yours! 


A Stunt for You and Your Machine This Summer 


ECAUSE of the great interest which 
B has always been manifested in type- 

written pictures and designs we are now 
opening a ten weeks’ contest for the best de- 
sign submitted to us complying with the rules 
of the contest. This idea has been suggested 
by a number of our readers. 

To take part in this present competition, 
select a short piece of prose or poetry and 
typewrite it, together with an appropriate pic- 
ture or design, also done on the typewriter. 
The literary selection may be of any length 
or of any kind—it may be anything from a 
pithy proverb to an entire poem—selected or 
original. The only thing required is that the 
design or picture be something suggested by 
or illustrating the selection chosen, and that 
the source (author, and title, if any) be sent 
with your entry. The design or picture may 
be used as a frame or setting for the selection, 
or the words may form part of the design. 
All this is left to the individual contestant. 

To the writer of the best paper, a prize of 
$10 will be awarded. A prize of $1 will be 
awarded to each of those sending the ten 
papers next in order of merit. Other good 
papers, not qualifying for a prize, will be given 
Honorable Mention in the report of the con- 
test, to be printed in the November issue of 
the Gregg Writer. 

We suggest that you clean the type on your 
machine very thoroughly, as filled-in letters 
would, of course, spoil the appearance of the 
work. Also, we suggest either that you use 
a clear record ribbon—not a smudgy ribbon or 
a heavily inked one that will clog up your 
type—or else remove the ribbon and print 
through a sheet of hard-finished black carbon 
paper, which gives a strong, clean impression. 


Avoid too large a mass of solid black in the 
designs, as this will not reproduce well in the 
magazine. 

Before giving the rules of the contest we 
want to emphasize the fact that there is a 
reason for each rule, and that if the rules are 
not followed your paper cannot be considered 
for a prize. 

Please codperate with us by following the 
rules exactly. 


Rules of the Contest 


1. Envelopes containing papers must be addressed: 
Tyrewaritine Art Contest 
Tue Greco Waiter 
16 West 47 Sraeer 
New Yorx, N. Y. 

2. The papers must reach this office by noon of 
August 10, 1927. 

3. Papers must be typed with black ribbon or black 
carbon paper—no other color will be acceptable. 


4. Each paper must bear on the back the full name 
and address of the contestant submitting it, and also 
the name of the school and teacher, if from a student. 
Each contestant may submit as many papers as he 
wishes. 

5. No report on papers can be given except that 
published in the Gregg Writer for November, 1927. 

6. We cannot acknowledge receipt of papers, but 
if the sender will inclose an acknowledgment already 
prepared on a self-addressed government post card it 
will be returned as evidence that the papers have 
reached us safely. 

7. Do not roll papers. Fold them neatly and mail 
them in a legal-sized envelope, or mail them flat be- 
tween cardboards. 

8. No fee is required with these papers. 

9. In case of a tie between two or more contestants 
the full prize will be given to each. 

10. Only material relative to this contest should be 
included with the contest paper. 
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Ninety-One Schools Take Part in 
Radio Shorthand Contest 


{ A. A. Bowle 
and the 
Radio Contest 
W inners 





WORLD'S record for school represen- 
tation in a shorthand contest and for 


the total number of participants in 
any kind of shorthand contest, we hazard a 
guess, was established when the New York 
City Municipal Broadcasting Station WNYC, 
in codperation with the New York City Gregg 
Shorthand Teachers’ Association, conducted 
the radio shorthand contest on March 22. Stu- 
dents from ninety-one schools of New York 
City and parts hereabouts participated in the 
event, as well as teachers and stenographers— 
all trying their skill for the gold medal awards 
offered. Dictations were given at 80, 100, 120 
words a minute, and contestants in New York, 
New Jersey, Connecticut, and Pennsylvania 
were on the job to the tune of six hundred 
and fifty! 

On Saturday evening April 9 representatives 
of the association and the schools attended 
the broadcasting studio, where the gold medals 
were awarded to the winners of the various 
events by Mr. A. A. Bowle, secretary of the 
association. In addressing the radio audience 
Mr. Bowle said it was in June, 1923 that the 
world’s first radio shorthand contest was held, 
under the auspices of this association in co- 
operation with the New York City Board of 
Education. As the experiment proved success- 
ful, further tests have been arranged through 
Station WNYC. The idea is growing, for re- 
cently the authorities of the Cleveland, Ohio, 
public schools, through the West Commerce 
High School, conducted their first radio short- 


at Station 
WNYC 
Announcing 
Results 








hand contest. Lincoln High School, Manito- 
woc, Wisconsin, also has reported their first 
event of this kind, and Los Angeles, California, 
is contemplating holding a radio test in the 
near future. 

Dr. Paul S. Lomax, New York University 
School of Education, in announcing the con- 
test, said in part: 


Have you learned the secret of how to analyze 
your shorthand notes? Are you able this evening to 
take part in this radio shorthand contest because you 
have learned successfully to check your notes care 
fully after dictation to see if every outline is written 
correctly, if the penmanship of your notes is good 
as to size, touch, slant, spacing? 

Many of you are wanting to achieve still bigger 
success in shorthand writing. If you would do this, 
let me suggest that you keep on developing the golden 
habit of how to analyze your shorthand notes. This 
habit of improvement will prove a great help to you 
in the achievement of your highest success. 


And as proof that they had taken his re- 
marks to heart, that they had been most careful 
in checking their notes and copy, the medal 
winners submitted perfect transcripts! 


Eight Gold Medal Awards and Hundreds of 
Certificates 


The first prize for the students resident in 
New York City went to Miss Elizabeth 
Boehmer, Haaren High School, and she was 
awarded the gold medal in that class. To Miss 
Mary O’Lear, Yonkers High School of Com- 
merce, Yonkers, went the gold medal for stu- 
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dents outside New York. Both of these stu- 
dents submitted 100% perfect papers. 

Mrs. Etta M. Fowler, Bushwick High 
School, Brooklyn, won the teachers’ New 
York prize, also with a perfect paper. Miss 
Ruth L. Whitenack, Keyport (New Jersey) 
High School, won the gold medal award for 
teachers outside New York. And, again, 100% 
was reached in the transcript! 

Miss Dorothy E. Scholl, of the State De- 
partment of Education, New York City, and 
Mr. Eli H. Markell, 8015 Bay Parkway, 
Brooklyn, shared the honors for the stenog- 
raphers in New York. Mr. J. C. Connelly, 
of Mamaroneck, New York, secured the award 
for stenographers outside New York City. 

Miss Marion Moyer, Telford, Pennsylvania, 
a pupil of the Taylor School, Philadelphia, 
won the distance award. 

Certificates have been issued to all those 
whose papers showed 95% or better on the test. 

The dictation material in the contests was 
read by Mr. Charles Lee Swem, twice world’s 
shorthand champion, and to a great extent it 
is due to his clear enunciation that the radio 
audience was able to hear every word and that 
such a high percentage of perfect transcripts 
were received. 


Schools Represen téa 


Following are the schools represented in 
the test: 


Baker’s Business School, Stapleton, Staten Island, 
New York 

Battin High School, Elizabeth, New Jersey 

Bayonne High School, Bayonne, New Jersey 

Bay Ridge High School, Brooklyn, New York 

Belleville High School, Belleville, New Jersey 

Bird’s Business Institute, Bronx, New York City 

Brandon-Stevens Institute, New Brighton, Staten 
Island, New York 

Bronx Commercial School, New York City 

Bryant High School, Long Island City, Long Island, 
New York 

Browne’s Business School, Hempstead, New York 

Bushwick High School, Brooklyn, New York 

Closter High School, Closter, New Jersey 

Coleman’s Business College, Newark, New Jersey 

Columbia High School, South Orange, New Jersey 

Curtis High School, Staten Island, New York 

Dickinson High School, Jersey City, New Jersey 

Drake Business School, Tribune Building, New York 
City 

Drake Business College, Plainfield, New Jersey 

Drake Business College, Passaic, New Jersey 

Drake Business School, Paterson, New Jersey 

Drake Business School, Bronx, New York City 

East Orange High School, East Orange, New Jersey 

East Side High School, Newark, New Jersey 

Easton Senior High School, Easton, Pennsylvania 

Englewood High School, Englewood, New Jersey 

Eagan's Business School, Hackensack, New Jersey 

Eastman-Gaines School, Lenox Ave., New York City 

Far Rockaway High School, Far Rockaway, New York 
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Farmingdale High School, Farmingdale, New York 

Girls’ Commercial High School, Brooklyn, New York 

Fulton Business School, Jersey City, New Jersey 

Haaren High School, 17th Street, New York City 

Haaren High School, 46th Street, New York City 

Hackensack High School, Hackensack, New Jersey 

Hackensack Business School, Hackensack, New Jersey 

Harlem Evening High School, New York City 

Haverstraw Commercial School, Haverstraw, 
York 

Haverstraw High School, Haverstraw, New York 

Hebrew Technical School for Girls, New York City 

Hempstead Business School, Hempstead, New York 

Hempstead High School, Hempstead, New York 

Hendrick Hudson High School, Buchanan, New York 

Hicksville High School, Hicksville, New York 

High School of Commerce, New York City 

Irvington High School, Irvington, New Jersey 

James Monroe High School, New York City 

Jamaica Training School, Jamaica, Long Island, New 
York 

Julia Richman High School, New York City 

Junior High School No. 149, Brooklyn, New York 

Katharine Gibbs School, New York City 

Kearney High School, Kearney, New Jersey 

Keyport High School, Keyport, Union Beach, New 
Jersey 

Lamb's Business 
York 

Linden High School, Linden, New Jersey 

Mamaroneck High School, Mamaroneck, New York 

Matawan High School, Matawan, New Jersey 

Merrill Business School, Stamford, Connecticut 

Montclair Secretarial School, Montclair, New Jersey 

Mount Vernon High School, Mount Vernon, New 
York 

New Utrecht High School, Brooklyn, New York 

Nutley High School, Nutley, New Jersey 

Nyack High School, Nyack, New York 

Orange High School, Orange, New Jersey 

Packard Commercial School, New York City 

Park Ridge High School, Park Ridge, New Jersey 

Passaic High School, Passaic, New Jersey 

Patchogue High School, Patchogue, Long Island, New 
York 

Peekskill High School, Peekskill, New York 

Perth Amboy High School, Perth Amboy, New Jersey 

Plainfield High School, Plainfield, New Jersey 

Queensboro Commercial School, Long Island City, 
New York 

Red Bank Senior High School, Red Bank, New Jersey 

Richmond Hill High School, Richmond Hill, New 
York 

Ridgewood High School, Ridgewood, New Jersey 

Sherman’s Business School, Mount Vernon, New 
York 

Short’s Secretarial School, Stamford, Connecticut 

Summit High School, Summit, New Jersey 

Taylor Business School, Philadelphia, Pennsylvania 

Theodore Roosevelt High School, New York City 

Terminal Business School, New York City 

Thomas Jefferson High School, Brooklyn, New York 

Tomkins High School, Tomkins Cove, New York 

Union Hill High School, Union City, New Jersey 

Walton High School, New York City 

Warner Business School, Y. W. C. A., New York City 

Washington Irving High School, New York City 

Westfield High School, Westfield, New Jersey 

West New York High School, West New York, New 
Jersey 

West Orange High School, West Orange, New Jersey 

Woods’ Business School, New York City 

Yonkers High School of Commerce, Yonkers, New 
York 


New 


Training School, Brooklyn, New 


An analysis of the results of the regular State Contests in 
shorthand and typewriting will appear in the 
October American Shorthand Teacher. 
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Capitalize Your Reverses 


+ 7 
From ~ Lessons in Achievement” 


By H. Addington Bruce, in “Forbes” 
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Our Annual Roll of Honor 


100% Subscription Clubs—Season 1926-27 


Ar kansas 


Genevieve McDonald, Greene County 
High School, Paragould 


California 


Beatrice Nebel and Mrs. Grace Reed, 
Brea-Olinda Union High School, 
Brea 

Florence E. Root, Benjamin Franklin 
Junior High School, Pasedena 

Sigrid Petersen and J. A. Raitt, High 
School, Paso Robles 

Mrs. Ines Crow, High School, Visalia 


Canada 


Jorda Crowe, High School, Niagara 
Falls, Ontario 


Color ado 


Helen D. Barnes, Barnes Commercia) 
School, Denver 

Eunice M. Johnson, High School, 
Kremmling 


Connecticut 


Nora M. Martin, Central High School, 
Bridgeport 

Agnes Myers, Merchants and Bankers 
Bustness School, Hartford 


Florida 


Hazel H. Williams, St. Petersburg 
Senior High School, St. Peters- 
burg 


Hawaii 


Helen M. Davis, Hilo High School, 
Hilo 


Idaho 


Ruth G. MeDonald, Lewiston Business 
College, Lewis 

Lillian Fredrickson, High School. 
Nampa 


Illinois 


L. W. Knowles, Arcola Township High 
School, Arcola 

Metropolitan Business College, Chicago 

Sister M. Adelaide, St. Anthony's 
School, Effingham 

Mrs. Mayme Chapman, High School, 
Farmer City 

Fidelia A. Van Antwerp, Joliet Town- 
ship High School, Joliet 

J. A. Kirby, West Illinois State Col- 
lege, Macomb 

G. O. Brummet, Minter Community 
High School, Minier 

Estelle BR. Failing, Ottawa Township 
High School, Ottawa 

Evangeline W. Richards, Riverside- 
Brookfield High School, Riverside 

Eunice Wells, Rockford High School, 
Rockford 


Leta B. Southworth, Springfield High 
School, Springfield 

Evelyn Wurst, West Chicago Com- 
munity High School, West Chi- 
cago 


Indiana 


Sister M. Laurentia, St. Mary's School, 
Michigan City 

Marguerite Milliman, High School, 
Bt. Joe 

Vv. ©O. Bachtel, High School, South 
Bend 


lowa 


Alta Warner, Davenport High School, 
Davenport 

Elizabeth Butler, West High School, 
Des Moines 

Mary McLaughlin, Newton High School. 
Newton 

Minnette Murphy, Murphy School of 
Shorthand, Oskaloosa 


Japan 
Mrs. Virginia Jackson, Rising Sun 
Petroleum Company, Lid., Kobe 


Kansas 


Elizabeth Gordon, Humboldt High 
School, Humboldt 

Edythe L. Trickett, Kansas State 
Teachers College, Pittsburg 

Nore 8. Stoss, Wichita High School, 
Wichita 


Kentucky 


Sister Mary Hortense, Notre Dame 
Academy, Covington 

Sister Mary Breda, Holy Name School, 
Henderson 

Mrs. Elisabeth M. Carter, Logan Col 
lege, Russellville 


Maine 

Mrs. BH. BR. Whitman, Fay High 
School, Dexter 

Mrs. W. A. Bement, High Sehool, 
Greenville 

Mary M. Russell, Jordan High School, 
Lewiston 

Lena K. Sargent, New Rockland Com- 
mercial College, Rockland 


Maryland 


Sister M. DeSales, St. Anthony’s Com 
mercial School, Gardenville 
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Massachusetts 


Ruth BF. Perkins, Amesbury High 
School, Amesbury 

Ethel H. Bryant, Petersham High 
School, Petersham 

Annie 0. Floodstrand, Sharon High 
Scpool, Sharon 


Michigan 


Ruth Graham and Alice Richards, The 
Business Institute, Detroit 
Agnes Broadwell, Margaret Carothers, 
Helen Dempster, Neva Dennison, 
Harold H. George, Estelle Isen- 
berg, Ann Kieckhefer, M. Maxwell 
Munroe, Mrs. Lexie Watson, and 
Amy Webster, High School of 
Commerce, Detroit 

Alice F. Sargent, Southeastern High 
School, Detroit 

Dora H. Pitts, Western High School, 
Detroit 

Syivia Rothenberger, Grayling High 
School, Grayling 

W. R. Booker and Leslie J. Whale 
High School, Greenville 

Marjorie Mason, High School, Mt 
Pleasant 


Minnesota 

Amanda J. Hanson, High School, 
Biwabik 

Sister M. Jane, St. Benedict's College, 
St. Joseph 

Anna G. Ryan, Humboldt High School, 
St. Paul 

Sister Laurena, St. Joseph's Academy, 
St. Paul 

Hazel Osborne, High School, Sleepy 
Eye 


Missouri 


M. Avonelle Venoble, Brookfield High 
School, Brookfield 


Nebraska 


Grand Island Business College, Grand 
Island 

Ruth Thompson, Nebraska Teachers 
College, Kearney 


New Hampshire 


Sister M. Bernard, St. Mary's Acad 
emy, Dover 


New Jersey 


Mary E. Duncan and Georgia E. Reid, 
High Behool, Linden 

Ida M. Sherwood and Viola M. Stokes, 
Passaic High School, Passaic 

Anna Floden, High School, South River 

Gladys Bodine, Union High School, 
Union 

Esther Hanna and Mildred Molt, High 
School, West New York 


New Tork 


K. I. Smith, Smith Business Institute, 
Flushing 

Edna B. Payne, High School, Palmyrs 

Frances C. Mathews, Union High 
School, Peekskill 

Mabel G. Westcott, Westfield High 
School, Westfield 

Mrs. E. Willock, Hakes Business 
School, White Plains 


North Dakota 


Gena Ostby, State Teachers College, 
Mayville 
Grace Well, Rolla High School, Rolla 


Ohio 


I. Becker, Littleford School, Cincinnati! 

Miss U. Burke, Notre Dame High 
School, Cleveland 

Bernice Brandon, High School, Coving- 


ton 

L. O. Wilthite, High School, Cygnet 

Mrs. Avice Reed, Marshfield High 
School, Marshfield 

Sister M. Alma, St. Mary's School, 
Massillon 

Marie E. Miller, Kenmore High School, 
Kenmore 


Oklahoma 


W. Rude, Oklahoma Agricultural and 
Mechanical College, Stillwater 
Nannie L. Miller, Central High School, 

Tulsa 


Oregon 


Paul W. Campbell, Dayville High 
School, Dayville 

Bee DeGood, Eugene High School, 
Eugene 

Mrs. Elizabeth Jerome, Medford High 
School, Medford 

Osa Northup, Union High School, 
Nehalem 

Elizabeth M. Hogg, Salem High 
School, Salem 


Pennsylvania 


Mrs. Cora G. Smith, Senior High 
School, Corry 

Sisters of St. Francis, Easton 

Ida M. Olmsted, Forty Fort High 
School, Forty Fort 

W. H. Hartsock, Central Pennsylvania 
Business College, Harrisburg 

R. F. Kraber, Lansdowne School, Lans- 
downe 

Mabel M. Leidy, Temple University, 
Philadelphia 

Sister Rosanne, St. Patrick's High 
School, Scranton 

Lois L. White, Washington Business 
College, Washington 
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Porte Rico 


Maria T. Gonzales, High School, 
Humacao 


Tennessee 


G. B. Gentry, Happy Valley Business 
School, Pressmen's Home 


Texas 


R. R. Masterson, Senior High School, 
Plainview 

St. Mary's Parochial School, San An- 
tonio 

0. D. Horton, High School, Sinton 


Utah 


Mrs. Ethel Spencer, Prove High 
School, Provo 

A. Bates and Star Gregory, Star Sec 
retarial School, Salt Lake City 

Nellie Pugsiey and Josephine Sherman, 
West High School, Salt Lake City 


Vermont 


Sister H. of Mary, Sacred Heart 
School, Newport 


W ashing ton 


Lillian Larsen, High School, Eatonville 

Madaline M. Benoit, High School, 
Marysville 

Marguerite Shirley, Montesano High 
School, Montesano 

A. E. Kane, Northwestern Business 
College, Spokane 


West Virginia 


Martinsburg Business College, Martins- 
burg 

Marye Ann Jones, Weir High School, 
Weirton 

W. B. Elitott, Elliott Commercial 
School, Wheeling 


Wisconsin 


Harold 8. Bray, High School, Cassville 

G. E. Spohn, Madison College, Madison 

Mabel Welch, High School, Merrillan 

Delia Fricke, Shorewood High School, 
Milwaukee 

Sister M. Adeleida, School Sisters of 
St. Francis, Newburg 

Jennie M. Lade, High School, Oshkosh 

Harriet M. Roesch, Pardeeville High 
School, Pardeeville 

Ann Junginger, Poynette High School, 
Poynette 

Mabel A. Anderson, Sheboygan High 
School, Sheboygan 

Myra Bucklin, Tomahawk High School, 
Tomahawk 

Flora Schiei, Washington School, Two 
Rivers 


W yoming 
Ruth Burns, Cody High School, Cody 





To be able to separate the non-essentials from the essentials; to be able to get 
along with people and lead them; te regard business as a game and the dollars as 
the score or record of how you play the game; to think fundamentally; to capi- 
talize the fundamental thinking of others—are some co! the r s for s. 





—F. E. Raymond. 
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Jhe ‘ PRINCIPLES 


Conducted by W. W. LEWIS 
Head of Theory Department, Gregg School 
6 North Michigan Ave., Chicago 


Do You Read Shorthand? 


AST and accurate shorthand writing 
|Kre= not come so much from writing 
as it does from reading. More im- 
portant than writing shorthand is the reading 
of it, for it is the finished typewritten page 
that counts. Take an exercise and write it 
several times without reading it. Of course, 
your speed will increase with the practice. 
Now take another exercise and write it once; 
read the shorthand as many times as you 
wrote the first article; then write it again and 
compare your speed on the two exercises. This 
will give you the real value of reading short- 
hand. 
The constant reading of shorthand gives you 
a grip on the system that you can get in no 
other way. You will thus become a more 
rapid writer, and what is still more important, 
a more rapid reader. 


Try Reading Everything Five Times 


We suggest that when you read a plate of 
shorthand or a page of your own notes in 
practice you read it at least five times. The 
thought may occur to you that by reading 
an article five times you will have it memorized. 
This will not harm you in the least—on the 
contrary, it will be a great benefit to you. It 
will cause you to visualize the correct form of 
plate notes and give you an opportunity to 
study the distortions of your own and eliminate 
to a degree these distortions in your writing. 


The Secret of Speea 


Here we quote from the late Mr. W. E. 
McDermut, who was a most capable reporter : 

“Would you learn the secret of easy and 
accurate reading? Read. Would you be a 
rapid writer? Read. Would you master the 
secret of legibility? Read. 

“Reading is the be-all and end-all in short- 
hand. It is the whole law and the prophets, 
spelled either way. For what shall it profit 


a stenographer to get the whole dictation down 
and lose out on the reading; what won't a 
writer give sometimes in exchange for the 
ability to read some illegible outline? Though 
he have the speed of men and of angels and 
have not legibility, his cheek is brass, and he 
is making useless symbols.” 

Thus McDermut urged the importance of 
reading shorthand. 


Be Ready f Tr Any **Read That Bac k” 


Few students appreciate the necessity not 
only of reading their notes but also of reading 
accurately and intelligibly, so that when their 
dictator asks them to “Read that last para- 
graph,” they can read it in such a manner that 
he can understand what he has said 


Time Yourself 


Students often do not enjoy reading thei: 
notes on familiar matter because there is no 
incentive. To overcome this let us suggest 
that timing of the reading is an excellent in 
centive. Time yourself on the first reading ; 
then read the same page of notes five times 
and time yourself on the last reading. You 
will be surprised at how much more rapidly 
you can read. If this plan is persisted in for 
a short time, you will soon increase greatly 
the speed with which you read your notes the 


first time. 
Reading Ability Speeds Up Transcribing 


The faster you can read your notes the more 
rapidly you can transcribe them on the type 
writer, and a complaint—a just one, too 
which the employer makes of the beginner is 
that he is slow in transcribing his dictation. 


Start Practice On Plate Notes 


Since the real foundation of high skill in 
writing is the ability to read, the reading of 
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the beginner should be confined largely to the 
reading of plate notes; and as his skill de- 
velops he may expand the scope of his reading, 
not only to his own notes but to those of his 
fellow-students. 

The ability to write good shorthand depends 
almost entirely upon your conception of what 
good shorthand is. The correct impression 
formed from reading accurate notes influences 
your own style, and, of course, the more ac- 
curate you make your own notes the more 
easily you will be able to read them. Reading 
ability gives confidence, trains the eye to pic- 
ture the correct form, and enables one to select 
almost unconsciously the correct forms for 
thousands of words and phrases. 

Rapid and accurate shorthand writing de- 
pends to a large extent on vocabulary, and 
there is no quicker or more certain way to 
acquire a good working shorthand vocabulary 
than through intensive and extensive reading 
of accurate shorthand. 


Analyze Faults in Your Own Notes 


Writing is constructive ; reading is analytical. 
Therefore, reading shorthand is an excellent 
way to learn the rules of construction to be 
applied in the writing. In reading your own 
notes you should study carefully all distor- 
tions and, if possible, ascertain what caused the 
distortions. You know, of course, that, under 
stress of rapid writing, distortions—and some- 
times bad ones—are bound to occur. As an 
illustration, under stress of rapid writing, a 
word beginning with m preceded by an out- 
line ending in / in all probability will have a 
tendency to curve like an /, while if it is pre- 
ceded by a g it will have the appearance of g. 
Again, you may make a short stroke too long, 
or a long one too short. Compare with other 
outlines in making your decision. It some- 
times happens that you will subconsciously 
write a b for a v, or vice versa. Again, as in 
typewriting, you may transpose two strokes in 
your outline. 

All of these, and many other characteristics 
which you will soon learn by a careful study 
of your notes, must be looked for. If you have 
trouble in reading an outline and do nothing 
but practice writing it, the next time you will 
probably make it more accurate; but if it is 
again poorly made, you will have the same 
difficulty in reading. You must analyze the 
distortion and ascertain its cause, then read it 
by comparison and contrast. 


A New Angle on the Puzzlers 


Sometimes you will make up your mind that 
an outline consists of certain strokes and you 
can not make yourself see any other. A good 
plan is to turn your notebook upside down and 
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look at the outline from a different angle. This 
is one way of putting out of your mind what 
you thought the strokes were and gives you 
an opportunity to get a fresh start. Get the 
sense by reading in advance of the trouble- 
some outline. Back up a line or two, get a 
good start, read as rapidly as you can, and see 
if you can’t bowl over the trouble-maker. 

Practice reading your notes that were writ- 
ten some time ago. If you are a good reader, 
you will have no more trouble with those than 
with notes just taken. 

Do not cease your reading practice until you 
can read your shorthand as readily as you 
read print. 


What to Read This Summer 


This is the last talk we will have with you 
until after the summer vacation, so we are 
going to suggest that you keep in practice in 
the reading game during your spare moments. 
There are a number of books written in short- 
hand, and the content is interesting. Some of 
these are The Sign of the Four, Letters from 
a Self-Made Merchant to his Son, The Great 
Stone Face, The Legend of Sleepy Hollow, 
Rip Van Winkle, Hamlet, A Christmas Carol, 
Alice in Wonderland, The Man Without a 
Country, The Diamond Necklace, The Art of 
Making a Speech, Creeds of Great Business 
Men, Advanced Practice in Gregg Shorthand, 
and Graded Readings in Gregg Shorthand. 
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Norma Shearer Greggs It 


O doubt many of our readers have seen 


“The Secretary,” in which Norma 
Shearer starred. We read in the Los Angeles 
Herald the following interesting comment on 
how her shorthand came in handy: 

“A knowledge of shorthand and typewriting 
proved a fortunate accomplishment for Norma 
Shearer during the making of ‘His Secretary’ 
now at Loew’s State. Norma took dictation 
from Lew Cody and Willard Louis in this 
picture for nearly a week. It is not fake short- 
hand, either, as Miss Shearer takes what any 
Gregg professor would call ‘beautiful notes.’ 
She studied shorthand and typewriting in 
school, and this was the first time she ever had 
an opportunity to make use of her knowledge.” 
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Shorthand Cross-W ord Puzzle No. 26 


Contributed to the Gregg Writer Cross-Word Puzzle Collection 


Horizontal 
Upper Left Corner 
. Educational institutions for 
higher learning 
. Act of giving up an office or 
trust 
. The national legislative body 
of the United States 
. Having resemblance 


. Discover 


. Inquire 

. Having more strength 
. Be defeated 

. Subsequent 


Center Block 


. A body of water partly en- 
closed by land 

. Change the arrangement of 
. The liquid juice of plants 

. Either 

. Pretend 

. Having more height 

. To scrutinize 

. The white juice or sap of 
certain plants 

. Vocabulary word meaning 
“to mix” 

- An analogical abbreviation 
(ending) in possessive form 
. The official list of persons 
summoned for jury duty 

. Unaffected 

. A convulsive sound caused 
by merriment 

. To go in search of 

. Recent in origin 

. Expressions of choice for 
some candidate 

. An umpire 

Monetary 

. Adjective meaning ‘“‘more or 
less” 


By Naomi Rosenburg 


Spokane, Washington 


An inland body of water 


. Gains possession of 

. Hygienic 

. Catalog 

. Manufacturing plants 

. Lenghand abbreviation for 


“apartments” 


. Erudite 

. Full of mirth 

. An agreement 

. Somebody 

. A champion Gregg writer 

. A volume 

. A title of address prefixed to 


a man’s name 


. Places where instruction is 


given 


. To console 
. One (indefinite) 
. A shrub or small tree, the 


leaves of which are used as 
a beverage 


. The Supreme Deity 
. One who takes the lead 
. Something less than the 


whole 


. To assault 
. A reaping hook 
. Periodical literary or scien 


tific publications 


. Surly 

. Slit 

. Those who invest 
. Rise and fall 


One who follows in the place 
of another (pl.) 


. Administration of public af- 


fairs 
A European nation 


. Competent 

. A landscape 

. Phrase meaning “to admire” 
. An elongated fish 


To utter in a slow, lazy tone 


. One opposed to the Colonists 


during the Revolution. 

Part of a sentence 

A machine for producing 
printed characters as a sub 
stitute for printing 

Neat (colloquial) 


. A punctuation point (pl.) 


Undertakes 

Supplicate 

Jolly persons 

Abbreviation of the name 
“Edward” 

Feel remorse 

The atmosphere 


Upper Right Corner 


. Those who create something 


new 


. Past tense of “arise” 
. Tae principal character in 


the well-known play written 
by Ann Nichols 


34. The prosperous termination 


of an enterprise 


. Make a sudden pressing de 


mand, as on a bank 


. Vast expanse of salt water 
. A small roll of tobacco-leaf 


used for smoking 


. Having value 
. The appellation by which a 


person or thing is known 


Lower Left Corner 


Seven successive days 


. Woody plant having a single 


trunk and branches 


. Adequately 
. A priest who hears confes- 


sions 


. Possessive form of “‘it"’ 
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155. 


157. 
159. 
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The lowest timber of a ves- 
sel, extending from bow to 
stern 

Diction 

A swimming school or place 
for swimming (pl.) 


Lower Right Corner 


. To have and retain in pos 


session 


. One who conveys or brings 


something 


. Publications issued for gen- 


eral circulation at frequent 


intervals 


. A crow-like bird with hand 


some plumage 


. Superior 

. A branch of a tree 

. To take away 

. An open sound as opposed to 


a consonant sound 


. Enrollment 


Vertical 
Upper Left Corner 


2. Obliterated 
. A fine, soft thread spun by 


certain caterpillars 


. Phrase meaning “to speak” 


. Destitute of 


education or 
knowledge 


. Self-reliant 
. A stay-rope or the like, as 


for steadying a maat 


. Kills 
. Flexible without being brittle 


. A thin 
. Elegance of action or 


. Enclosed 


Belonging to us 


Center Block 
flexible substance 
used to write on 

lan- 
guage 

platforms project- 
ing from the walls of a build 
ing 


. To impel with oars 


. Subjunctive 


form of the 
verb “‘be”’ 


. Fondly 
. Consolation 
. The company of actors to 


whom the parts of a play are 
assigned (pl.) 


. The point or end of anything 
. Nothing (Latin) 

. Receives with hospitality 

. Documents announcing the 


dispatch of goods, with price, 
quantity, etc. 


36. 


37. 
38. 
42. 
43. 
44. 
45. 
46. 


49. 
50. 
$1. 
$2. 
53. 
54. 
55. 
56. 
62. 
63. 
64. 
65. 
66. 
67. 
69. 


70. 
71. 
72. 
73. 
78. 


79. 
81. 


82. 
83. 
84. 
85. 
88. 


89. 
90. 


91. 


92. 


A glass adapted for changing 
the direction of rays of light 
A girl's name 
Mortal 
Destroyed 
Accomplished 
Mistakes 
Corpulent 
Phrase meaning 
ing” 

Bag 

To appear 

Talk 

At what time 
Bestow 

Permit 

Remote 

To prosecute at law 
Accumulate 

Made better 

A system of shorthand 
Resources (singular) 

The first day of the week 
You and I 

Longhand abbreviation for 
“mountain” 

Signifying 

Past tense of “can” 

Entire 

An intimate acquaintance 
Puncture with pointed in- 
strument 

Give pleasure 

A collection of dwelling 
houses, larger than a village 
Benefits 

Hints 

To make strong 

To effect 

Wordsign meaning “an al- 
lusion”’ 

“Your letter” 

Vocabulary word meaning 
“brings to pass” 

Assigned to a particular posi- 
tion 

To plunder 


“concern 


Key to Cross-W ord Puzzle 


from the 


No. 25 


May Gregg Writer 




















. Wordsign 


. A line of 
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meaning “that 


which” 


. To slide on skis 

. Means toward an end 

. Replied 

. A collection of articles for 


any special purpose 


. An explanatory vocabulary 
. Payment for 


service ren 


dered 


. A way or road laid with two 


parallel rails along which 
cars are drawn 


. A godfather 
. A vagrant 
. One-eighth of an ounce Troy 


weight (pl.) 


. Straightforward 

. And so forth (Latin) 

. To burden or embarrass 

. An exclamation of sorrow 

. A magazine for secretaries. 


stenographers, and typists 


. Filled 


Upper Right Corner 


light proceeding 
from a radiant point 


. The point of time from which 


a series of years is reckoned 


. A middleman 

. To inflame with anger 

. In a like manner or degree 
. Customary 

. Always, without end 

. Joy 

. To make a deduction from 


Lower Left Corner 


. Obtains 

. A ship or boat’s company 

. On the condition 

. Revealed 

. One’s native land 

. Aetive power 

. Revoke 

. The covert of a wild beast 
. Place confidence in 


Lower Right Corner 


. Favorable occasions 
. A group of persons organized 


to act as an individual 


. A commercial enterprise or 


establishment 


. Renowned 

. Shortened form of “James” 
. A shelf 

. Genuine 

. Phrase used as a complemen 


tary close of a letter 


. Similar 
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HERE and, THERE 
in the Office Equipment Field 


News gleaned about all that which goes in the modern office and a word now 
and then of the men who are building and selling modern office equipment 


ct a 


By ARCHIBALD ALAN BOWLE 





HE smiling young lady 

we are presenting this 

month is Miss Ruth 
Sanchez, of The Mackay 
College, Los An 
geles, California, who typed 
79 words a minute for fifteen 
minutes without an error and 
won a special prize offered by 
the Royal Typewriter Com- 
pany. Splendid work! 


Jusiness 


F< <3 


N\ ISS MARY ALEX- 
yl k ANDER, student of 
Strayer’s Business College, 
Washington, D. C., it is also 
announced, has recently won 
a Royal Typewriter for writing one hundred 
words a minute for fifteen minutes with only 
four errors. The presentation was made by 
Harry Cushman. Good work, too, Miss 
Alexander ! 


Be 


ID you know that the Chinese use silk 

typewriter ribbons? One large ribbon and 
carbon company which has an extensive trade 
in China observes that the bulk of this business 
calls for silk ribbons. Inasmuch as the silk 
is imported from China, exports from the 
United States are entitled to a “drawback” on 
the duty paid when the silk entered this coun- 
try. Because of this silk ribbons are doubly 
economical in China. 


ae 


O you know, a tremendous amount of 
business is done in the typewriting field. 
In the export of typewriters through the Port 
of New York alone almost $2,000,000 worth 
of machines were shipped. This does not take 


Ruth Sanchez 


into consideration the book 

keeping -billing machines, cai 
, 

culating machines, etc., and 

the figures are for the month 

of January, 1927, only 


ae 


( UR good friend Mr 

Daniel P. O'Brien, whe 
for years has been connected 
with the schoo! business end 
of the Dalton Adding Ma 
chine Company, has accepted 
Thoens & 
Flaunlacher of New York 
Estate and office 


a position w ith 


City, Real 
building owners. His many 

friends in the profession will 
wish him every success in his new enterprise 
It was Mr. O’Brien who first organized classes 
in various schools for those who desired to 
learn the operation of the Dalton, until now 
hundreds are being trained every year for this 
work. Our good wishes to Mr. O’Brien in his 
new job. 


I 


4 RENCH General S.aff Officers have just 
received a war department order directing 
them to learn, as rapidly as possible, at least 
the rudiments of typewriting. The reason given 
for the order is the being able 
to transcribe secret orders and documents that 
must not be seen by even the most trustworthy 
secretaries. 


necessity of 


Ie 


j HAT it is I don’t know! It looks like 
¥ putty, or modeling clay. You just press 
it against the type of the typewriter and take 
it away. The dirt disappears and will be found 
on this material. You next fold over the dirty 
part of the type cleaner and dab some more, 
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until the whole of the keys are cleaned. Per- 
haps it is the same material that has been in 
use in Germany for a short while, although it 
bears a different name. The German material 
is called “Typutz,” while the American ma- 
terial I refer to is known as Columbia Type 
Cleaner. 


ae 


HE Leipzig Fair is a good indicator of 
business conditions in Germany. Buyers 
were plentiful and most of the exhibitors ex- 
pressed themselves as being very well satisfied, 
reports Typewriter Topics. On the opening 
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business home of Benjamin L. Winchell, chair- 
man of the board and executive committee; 
James H. Rand, Jr., president, and the sales 
chiefs of the company. 


Se 


OMEONE has asked me what should be 

done to avoid the splintering of the legs of 
the typewriter desk. The chairs are bumpt 
against them and cause rough edges. Stenog- 
raphers either tear their stockings or dresses 
(if they be long enough) on these splinters. 
I have seen in our own office, for instance, the 
carpenter use sandpaper and round off the 
edges. It has become a permanent job. I have 


Buy Typewriters by the Thousana 


day of the Fair, more than 100,000 visitors had 
been accommodated and still there was ample 
room for more. The Fair ran from March 6 
to 12. It is a most interesting event, and if 
our readers can manage to get across the pond 
so early in the year a visit would be most 
appropriate and profitable. 


ae 


is made that the 


ASS 
Remington-Rand, Inc., has purchased the 
capital stock of the Powers’ Accounting Ma- 
chine Corporation and the Accounting and 


Tabulating Machine Corporation. The new 
executive offices of the Remington-Rand com- 
pany are in the new Graybar Building in New 
York City. The new offices will be the future 


seen in other places the use of adhesive paper. 
This answers the purpose, too, for a time. 

Now I'd really like to put it up to the office 
equipment men as to just what they can do to 
remedy this defect. 


Se 


HE Los Angeles Board of Education 

means business, for they have just given 
the Underwood Typewriter Company an order 
for 1,051 typewriters! Our good friend Mr. 
Emil A. Trefzger is seen in the picture shaking 
hands with Mr. W. E. Record, business man- 
ager of the Board, evidently saying a hearty 
“Thank you,” while Mr. F. J. Young, the 
Board’s purchasing agent, stands in the back- 
ground. And it is certainly a record order! 
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The Thousand Most Frequent W ords 


Based on the list compiled 
By Dr. Leonard P. Ayres 
Published by the Russell Sage Foundation, New York City 


(Reprinted by request from the “ American Shorthand Teacher’) 


(Continued from the May issue) 


says 
scene 
school 
sea 
search 
second 
secretary 
section 
secure 
see 
seem 
seen 
select 
senate 
send 
sent 
separate 
September 
serious 
serve 
service 
session 
set 
seven 
several 
shall 
she 
shed 
ship 
short 
should 
show 
shut 
sick 
side 
sight 
since 
™sincerely 
sir 
sister 


sit 
Six 
size 
slide 
small 
so 
Se ap 
soft 
sold 
some 
something 
sometimes 
son 
song 
soon 
*sorry 
south 
speak 
special 
spell 
spend 
spent 
spring 
stamp 
stand 
start 
state 
statement 
station 
stay 
steamer 
still 
stole 
stone 
stood 
stop 
stopped 


store 


SAVES WS 


story 
street 
struck 
study 


WW 


subject 
success 
such 
sudden 
suffer 
suggest 
suit 
summer 
summon 
Sunday 
supply 
support 
suppose 
sure 
surprise 
system 
table 
take 
talk 

tax 
teach 
teacher 
tell 

ten 
tenth 
term 
terrible 
testimony 
than 
thank 
that 

the 
theater 
their 
them 
themselves 
then 
there 
therefore 
these 

they 
thing 
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The concluding plate of this series will appear in the September issue. 
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To Bob or Not to Bob! 


HIS month one of our esteemed con- 
tributors makes a statement that has 
been referred to the editorial department 
for verification. Mrs. Bess Wheeler Skelton, 
in her article “Business Clothes,” speaking of 
the preference of employers in the matter of 
appearance on the part of their stenographers, 
Says: 

“As a general thing, long hair rules favorite 
over bobs, because long hair is a distinctly 
feminine possession and as such appeals to 
the masculine taste. Also it seems to require 
less constant attention in public than most bobs, 
especially the variety that tends to drop over 
the eyes continually.” 

We see no valid reason why the question 
should be referred to us. We have never quali- 
fied as an expert in such matters. They may 
cut it long or cut it short, so far as we are 
concerned. We have, we confess, adopted a 
lordly air of indifference, chiefly because it 
seems to make little difference what we think 
about it—they cut it as they please, anyway! 

However, since we are asked to be the judge 
—or should we say referee?—we are deter- 
mined to do our duty and render a decision. 
But not upon our own responsibility, no sir! 
We should not risk that! We have seen such 
questions handled before, and so we have 
adopted the most approved method—really a 
method worthy of Solomon. We got out our 
own little questionnaire to business men. We 
didn’t put it in black and white, on a mere 
printed slip, as is usually done ; we went around 
personally and put our questions. We don’t 
trust the business man with a questionnaire 
like ours. The wastebasket is too handy; and 
who would commit himself upon such a mo- 
mentous matter if he could avoid it? When 
we asked, “Do you prefer tresses long or tres- 
ses bobbed?” how could we expect an impar- 
tial answer if the questionnaire were handed 
to him by a dark-eyed, bobbed secretary, or 
a shy-eyed Goldilocks who opened the mail? 


It would be unreasonable to expect it. The 
jury would be packed, the verdict in already, 
and we should be nowhere. 

No, we cornered each man personally and 
put our questions quickly and bluntly, before 
he could dodge or think up an excuse. Which 
do you prefer, bobs or tresses? And why? 
If he answered “blondes,” we would reprove 
him gently and explain that we were engaged 
in a very scientific inquiry and that levity 
would disqualify him. In the end we would 
pin him down to a commitment, and then we 
would get his signature to it. We took no 
chances on a cancellation. 

When we were finished, we had canvassed 
an even dozen business men, all employers of 
secretaries and stenographers. And, lo and 
behold, our score was as follows: 

For bobs, 9; for long hair, 1; don’t care, 2 


Which seems to indicate a substantial pref- 
erence for bobbed hair—at least in the business 
office. Understand, we were confining ou. 
questionnaire to the office, and to stenographers 
and secretaries—strietly a scientific inquiry ! 

As to why such a preference, the pro-buds 
seemed in almost complete unanimity, the chief 
reasons given for their preference being neat- 
ness, sanitation, and the smart, alert impres- 
sion of order the bob imparts. One insisted 
that, of itself, it gave an appearance of business 
—a sort of office look. The single defender 
of long hair was content to advance the reason 
for his preference already stated by Mrs. 
Skelton—but we could not help suspecting 
from the far-away look in his eyes that he was 
thinking outside of office hours! 

Now, having conducted this canvass, we have 
done our duty. We have passed upon the 
question scientifically, in consonance with the 
most approved modern practice, and the world 
is safe again. We shall expect no complaints 
or criticisms, for figures don't lie—nor do 
business men or editors! 

—C. L. S. 
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Have We Your Correct Address ? 


Be sure to give us your proper address for the balance of your subscription 

order before leaving school so that magazines for September and following 

issues may be rightly directed. Mailing lists are made up on the 15th of 

the month before issue. Please keep this date in mind when notifying us of 
changes of address. 
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ART ands CREDENTIALS 
© DEPARTMENT 


Conducted by FLORENCE E. ULRICH 
16 W. 47 St., New York 


The Results of the Annual O.G. A. 
Contest 


HE deluge of O. G. A. 
papers and other tests that 
descended upon us at the 

close of the contest, March 15, 
nearly crippled us for a_ short 
time. To steer a course and keep 
the craft afloat while bailing out 
test reports is a staggering job, 
but now that it is over and we 
are once more gliding on a smooth 
sea, we are ready and eager to 
try the same thing all over again. 
More than 12,000 shorthand 
writers participated in this contest 
—nine hundred more than last 
year. The 1927 Contest was the 
biggest and best contest in the 
history of the O. G. A. Depart- 
ment, and looking over the top of 
the pile of papers was easy com- 
pared to looking through them! 
What a lot of fine clubs were re- 
ceived! Many teachers, like Miss 
Nellie Collins, must have done a 
lot of “clucking” indeed to make 
their “broods” of shorthand writers “scratch” 
so hard and so well—no doubt at all about that 
when you check up the Honorable Mentions. 


Who's Who at the Finish 


First place and the school trophy were won 
by South St. Paul High School, South St. 
Paul, Minnesota. The cash prize of $100.00 
for that place was divided between the two 
teachers whose work was represented in the 
club—Miss Marie Mahaffy and Miss Gertrude 
Ebel. The club consisted of forty-three papers 
—a 100% submission of the classes—all of 
which qualified for membership, thirty-three 
winning Honorable Mention. This gave the 
school the highest final rating—77.4% points. 


Second place was won by Lowell 
High School, Lowell, Massachu- 
setts. The teacher, Mr. Orton E 
Beach, submitted a fine large club 
of ninety-one papers representing 
all the members of his class, all 
of them qualifying for certificates 
and forty-one winning Honorable 
Mention. This gave the club the 
final rating of 71.5%, or second 
place. 

Third place was won by Hum- 
boldt College, Minneapolis, Min- 
nesota. Mrs. J. P. Peterson, the 
teacher, submitted twenty-one 
papers, representing the total en- 
rollment of her class. All the 
papers qualified for certificates 
and fourteen won Honorable Men- 
tion. This gave her club the final 
rating of 70.1%—third place 


O. G. A. School Cup 


Won by South St. Paul 
High School 


Banner Winners 


The following five prize schools 
are listed in accordance with the rating received 
in the contest : 

Sister Wilberta, St. Francis Commercial 
School, Milwaukee, Wisconsin, submitted a 
100% group of twenty-two papers, all of which 
qualified for certificates, and thirteen of which 
won Honorable Mention. This gave the school 
a final rating of 68%. 

Mr. Guy G. George and Miss Sue V. 
Metcalf of Coeur d’Alene High School, Coeur 
d’Alene, Idaho, submitted a 100% club of 
twenty-two papers. All qualified, eleven win- 
ning Honorable Mention. This gave the club 
a rating of 65.2%. 

Miss Elizabeth M. Hogg, of Salem High 
School, Salem, Oregon, submitted a 100% club 
of thirty papers, all qualifying for certificates 
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and fourteen winning Honorable Mention. The 
final rating is, therefore, 65.1%. 

Miss N. Ruth Leader, Clarion High School, 
Clarion, Iowa, submitted a 100% club of ten 
papers, all of which qualified for membership, 
five winning Honorable Mention—giving the 
club a final rating of 63.7%. 

Miss Melba E. Ramsdell, Thornton Acad- 
emy, Saco, Maine, submitted a 100% club of 
sixteen papers. All qualified, seven winning 
Honorable Mention, thereby giving the club 
a rating of 62.6%. 


Honors Go from Coast to Coast 


The distribution of prizes this year is wide- 
spread indeed, reaching from the coast of 
Oregon to the coast of Maine, and 
represents not only schools that 
have been doing consistently good 
work in the O. G. A. Contest each 
year, but of teachers who entered 
the contest for the first time this 
year. Welcome, and congratula 
tions upon the excellent work 
done ! 


The Runners-Up 


Many other clubs meriting special 
mention were received in the con- 
test—clubs ranking just a little be- 
low those of the prize winners— 
and because these teachers like to 
know where they stand and how 
close to the prize winners they 
came, we are giving the rating of 
the clubs that were among the “last 
stands” in the finals. We hope that 
it will serve as an inspiration to all 
of you to try even a little harder next year. 

College of St. Benedict, St. Joseph, Min- 
nesota — Sister M. Jane, teacher — 62.5%; 
Evanston Township High School, Evanston, 
Illinois—Miss Rutheda A. Hunt and Miss 
Nellie C. Collins, teachers—62.3%; Phillips 
Commercial School, Honolulu, Hawaii—Mrs. 
Francis Peterson, teacher—62%; Richmond 
High School, Richmond, Missouri—Mayme E. 
Magill, teacher—60.9% ; St. Louis Academy, 
Lowell, Massachusetts—Sister St. Jean du 
Cenacle, teacher—60% ; Lawrence Commercial 
School, Lawrence, Massachusetts — Miss 
Blanche Bernardin, teacher—59.8%; Notre 
Dame Academy, Toledo, Ohio—Sister Mary 
Jane, teacher—59.3% ; Catholic Institute, Jer- 
sey City, New Jersey—Sister M. Bertranda, 
teacher—59% ; Monroe High School, Monroe, 
Wisconsin—Miss Marie A. Doerfer, teacher 
—58.7% ; Niles High School, Niles, Michigan 
—Mary A. Clark, teacher—58.7% ; Northern 
High School, Detroit, Michigan — Miss 
Eleanor Skimin, Miss Mary R. Snefl, Miss 
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Individual O. G. A. 
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Wyandotte, Mich. 
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Lillian Gwinn, and Miss Clara K. Schaible, 
teachers — 58.1%; Assumption College, 
Bangkok, Siam — Brother Ragatien and 
Brother Aloysius, teachers—58.1%; Powell 
School of Business, Scranton, Pennsylvania— 
Miss Margaret Webb, and Mrs. Alice White, 
teachers—57.5%; The House of the Good 
Shepherd, Spokane, Washington—Sister Con- 
stance, teacher — 57.2%; Humboldt High 
School, St. Paul, Minnesota—Mrs. Anna Ryan, 
teacher—56.8% ; Ansonia High School, An- 
sonia, Connecticut—Josephine E. Cribbins, 
teacher—56% ; Saginaw High School, Sagi- 
naw, Michigan—Miss Gertrude M. O’Brien, 
teacher—55.8%. 
Besides these a good club was submitted 
by Dorothy L. Salter, shorthand teacher at 
Chandler Secretarial School, Bos- 
ton, Massachusetts, but inasmuch as 
she did not state whether or not 
the club was a 100% submission she 
lost that entire item from her score. 


“Individuals” Champs 


Some fine individual specimens 
were received, too, this year. Scores 
of specimens were held for the final 
analysis, and only after very careful 
study of each specimen were the 
prize winners determined. The spec- 
imen submitted by Miss Florence 
Fletcher, of Wyandotte, Michigan. 
is most commendable for its fluency, 
smoothness, and good formation of 
outlines. Miss Fletcher not only 
knows how the characters ought to 
be written, but she is able to write 
them consistently. The specimen 
submitted by her fully deserves 
the distinction of winning first place and the 
individual prize trophy. 

A notable example of what perseverance 
will do is demonstrated in the achievement of 
Mrs. Grace E. Norman, of Tientsin, North 
China, winner of the gold medal awarded 
second place. Mrs. Norman, although in the 
midst of a civil war with fighting going on 
all around her and compelled to stand in readi- 
ness to be called to take an active part at any 
moment, still found time to practice the 
O. G. A. Contest copy, and submitted a speci- 
men that won not only the Superior Merit 
Certificate, but second prize in the contest as 
well. It is a beautiful specimen of fluency, 
as you will see if the fine lines are not lost 
in reproduction. 


Medal Winner Helps Fellow-Contestant 
Mrs. Norman, it appears, is not only a good 


writer, but also knows how to impart to others 
her knowledge of what constitutes good writ- 
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ing! Shortly before the close of the Contest 
a letter was received from Mr. R. R. Moore, 
American Barracks, Tientsin, China, asking 
us to withdraw the specimen of notes he had 
submitted in January and substitute for it the 
one he was inclosing. 

The letter from Mr. Moore that accom- 
panied the second specimen read in part: 


The first specimen was mailed in a hurry because 
the mail between China and America is so uncertain 
that I wanted to be sure to have a specimen there 


At the Crest of the 
Flood 


Miss Ulrich and 
herassistants—C ygna 
Conly, Eileen Dono 
hue, Elsie Demmerer, 
and Gertrude Brown 
—starting to open the 
Contest papers. 


on time. Since mailing that paper my attention was 
called to the necessity of the “get-away” stroke, as 
outlined in the October Gregg Writer. All of my 
knowledge of Gregg was obtained through study at 
night without the aid of an instructor. I have been 
taking dictation for two years without anything to 
check my work against but the Manual. 


Mr. Moore submitted a very good specimen 
of notes, winning Honorable Mention in the 
Contest. 

In the next mail a letter was received from 
Mrs. Norman, in which she writes: 


I have been sending over to the American Barracks 
asking them to oblige me with the $1.00 notes needed 
for the tests, and last month, when the Contest was 
first announced, I received a note from the Compound 
asking me how to write communion in shorthand. 

Since then I have met Mr. Moore (medical depart- 
ment), and am glad to hear that he is a member of 
the O. G. A. Says he has been trying to get the 
Superior Merit for years. As soon as possille I ex- 
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plained the “get-away” to him. He had never heard 
of it before. 

Mr. Moore arrived in Tientsin last May, so I am 
still the first resident of Tientsin to take up Gregg— 


but will tell you all about that later. 


So you see, one O. G. A. member can help 
another. Mrs. Norman is to be highly com- 
mended for her splendid work, and we hope 
that she continues the good work she is doing 
in spreading the message of the “get-away” 
and other such “secrets” of the O. G. A.! 





The Final Stage 


The Contest Com- 
mittee—Mr.Fry, Mr 
Gregg, Mr. Swem, 
Miss Ulrich, Mr. So 
Relle,and Mr. Hagar 
= -deciding the O.G.A 
Contest winners 








Student Takes Third Place 


The specimen submitted by Miss Thelma 
Griggs, of the Convent of the Good Shepherd, 
Spokane, Washington, while not possessing the 
correctness of the other two specimens, was 
written fluently and firmly, with many beautiful 
outlines. It wins third place. 

Please observe the gracefulness of such out- 
lines as rainy, nevertheless, and soul. Some 
of the curves are a little too shallow, but the 
specimen on the whole is good. (See page 491.) 


Specimen from Constantinople Among 


Individual H. M.'s 

Besides the individual prize winners, 802 
individual Honorable Mentions were awarded. 
Among these was a meritorious specimen from 
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Constantinople. Miss Anoush Varzhabedian is 

a student of the American Academy for Girls. 

Her teacher, Miss Katharine O. Fletcher, sub- 

mitted a good club of six O. G. A. Contest 

specimens—the only club received from Turkey. 
Miss Fletcher writes: 


We should also like to express our interest in the 
magazine, which we enjoy greatly. Each member of 
our senior division is a subscriber, and several mem- 
bers of the junior division are also. I hope another 
year that more will avail themselves of this oppor- 
tunity. We use the magazine constantly for class 
work of various kinds, and find much pleasure in it. 
We wonder if we are not the first group in Turkey 
to use it in this way and to take the tests as a part 
of the regular class work. Naturally, the pupils will 
be interested to know. 

Greggites in America may be interested to know 
that, in this fascinating old city of Constantinople, 
our system is coming into recognition and use. Several 
graduates of the American Academy already have 
positions of interest and value, and we hope that each 
year will bring us more opportunities of service. 


We are interested in the work that Miss 
Fletcher is doing, and hope that she will write 
us more about it sometime soon. She is to be 
congratulated upon the fine shorthand writers 
she is developing. 


Honorable Mention Schools 


Lack of space does not permit our com- 
menting on all of the fine clubs received, but 
the list of Honorable Mention winners on 
page 496 will tell the story. Two hundred 
sixty-one teachers won the Honorable Mention 
Diploma—sixty-three winning the Gold Seal 
and one hundred ninety-eight winning the Red 
Seal. There were sixty-three more Honorable 
Mention Diplomas issued this year than last 
year, indicating the splendid work that is being 
done by the schools. 


There's Another Chance 


If the fond hopes and aspirations of each 
of the 12,000 contestants taking part in the 
O. G. A. Contest this year were not realized, 
then they will be in a subsequent contest. As 
Cyrano said, “It is not enough to fight and 
win, but to ight and lose—that’s the thing.” 
Those of you who realized your ambition to 
be among the prize winners are indeed for- 
tunate, but those of you who have next year’s 
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contest winning to look forward to are to be 
envied. Let us incorporate the spirit expressed 
by Mrs. J. P. Peterson in her little poem, 
“The Quest,” as we grimly determine to become 
winners of the next contest. 


The Quest 


It may be that we shall never “arrive,” 

But why should that make us weep? 

It’s the quest of the Perfect that makes us strive 
Toward the heights that are often steep. 


Perfection?—Oh, she’s a will-o’-the-wisp 
That ever eludes our grasp; 

She flits away as her name we lisp 

And endeavor her form to clasp. 


But what if we never reach the end 

Of our journey im search of her? 

There's the joy of achievement at every bend 
Of the road, that gives us the spur 


To reach the goal she has placed aloft, 
As upward she moves again 

With steps so airy and fairy and soft 
That to hear them is almost a pain. 


O Youth, with your hopes of a future bright, 
Reach out for this fairy elf; 

O Age, who still have your battles to fight, 
Make her essence a part of yourself. 


—Mrs. J. P. Peterson 


Congratulations, Thanks, and Good Luck 


It is fitting and proper here that we should 
express our appreciation and thank our teacher 
friends for their patience in waiting until we 
could make reports on the many splendid clubs 
of shorthand, typewriting, and transcript speci- 
mens that were received during the Contest 
period. As you could see by the photograph, 
we could just barely keep our heads on top, 
but thanks te the codperation you have given 
us in following instructions, we are able to 
report now that certificates are being mailed 
regularly. We hope to be up-to-date by the 
time this magazine reaches you. 

While we do not have a report of the total 
number of certificates issued at this writing, 
it is very evident that the number will be 
greatly in excess of the 41,000 issued last year. 
You should be proud of your achievement and 
of the achievement of your students. We are 
proud of you all—teachers, students, and ste- 
nographers. We congratulate you and wish 
you equal or greater success in your efforts 
during the next year. 





pace for the final effort! 





The Competent Typist Contest Closes 
June 50th | 


Has your entry been sent in? Only a few weeks more to speed up your 
Are you going to break last year’s high record— 
123.5 words net? Let’s see what you can do. 
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June ['ypewriting Speed Test 


(Test for Competent Typist Certificate, good until September 25, 1927) 


To find the gross number of words, divide gross number of strokes 
by 5. Then deduct 10 words for each error to get net words written. 
Each 250 strokes is indicated by an italic letter and an accompanying 
figure, to facilitate counting the gross number of strokes written. 


NTO every significant or momentous occasion in the world’s history there seems 
always to creep some humorous or ridiculous act or incident. One humorist 
has declared that the United States owes its existence to that common pest, 

the horse-fly! According’ to Thomas Jefferson, this is just about the truth. Hard 
by Independence Hall was a livery stable, and from this stable through the open 
windows of the Hall came swarms of huge flies. Doubtless they preferred to 
feast off the signers’ legs rather® than upon the tough hides of the nags in the barn, 
for Jefferson used to declare with considerable glee that never had he heard such 
a swatting of stockings in all his days. The assembled gentlemen were driven 
almost to desperation, and with more® haste than dignity they hustled the pro- 
ceedings, signed, adjourned, and fled the room. 

Again, perhaps it was a bit of humor by old Ben Franklin that saved our 
nation on that important day; for the rather hot-headed Jefferson, angered by 
the criticism‘ of his Declaration by other members of the Assembly, was almost on 
the point of withdrawing the paper and leaving the room when Ben smilingly 
beckoned him nearer; then he told him this story. 

I have made it a rule, whenever in my power, to avoid becoming* the draughts- 
man of papers to be reviewed by a public body. I took my lesson from an incident 
which I will relate to you: when I was a journeyman printer, one of my com- 
panions, an apprentice hatter, having served out his time, was about to open® shop 
for himself. His first concern was to have a handsome signboard, with a proper 
inscription. He composed it in these words, “John Thompson, Hatter, makes and 
sells hats for ready money,” with the figure of a hat subjoined; but he thought 
he’ would submit it to his friends for their amendments. The first he showed it 
to thought the word Hatter tsutologous, because followed by the words, makes 
hats, which showed that he was a hatter. It was struck out. The next observed 
that the word makes* might as well be omitted, because his customers would not 
care who made the hats. If good and to their mind, they would buy, by whom- 
soever made. He struck it out. A third said he thought the words, for ready 
money, were useless, as it was nof* the custom of the place to sell on credit. Every- 
one who purchased expected to pay. They were parted with, and the inscription 
now stood, John Thompson sells hats. 

Sells hats! says his next friend. Why, nobody will expect you to give them 
away ; what” then is the use of that word? It was stricken out, and the word hats 
followed it, because there was one painted on the board. So the inscription was 
reduced ultimately to “John Thompson,” with the figure of a hat subjoined. 

Jefferson took the hint” that a few petty changes would not hurt the Declara- 
tion, and the document was at length accepted with but three words altered. 

No other nation ever saw such a scene as that in Independence Hall ; that little 
group of fifty-six did that day with a few strokes” of a quill-pen one of the most 
far-reaching deeds in the history of man. (3079 strokes)—From “When the 
Declaration was Signed,” by Carl Holliday, in the “American Mutual Magazine.” 


[Repeat from the beginning watil the end of the ten-minute test period.) 
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SHORTHAND 


The purpose of the O. G. A. is to en- 
courage the development of skillful short- 
hand writing. Membership is granted to 
those whose notes show artistic merit. 

How to becorme a Member: Practice 
the test article until you secure two copies 
that represent your best work. Mail one of 
these to the tor of the department, and 
retain the other for comparisen with the 
published plate. If the specimen sent us 
reaches the required standard, a member- 
ship certificate will be sent you. Otherwise 
your work will be returned with suggestions 
and criticisms and you may try again. To 
secure approval, notes must be correct in 
theory, accurate in proportion and execu- 
tion, free in movement. 

A Certificate of Superior Merit is 
awarded to those whose notes are of 
superior excellence. This is the highest 
credential awarded for artistic shorthand 
wanna. It will be issued in connection 

e membership certificates to those 
whose notes warrant it. Members may be- 
come candidates for the Certificate of Su- 
perior Merit. A circular about this cer- 
tificate and how to secure it will be sent 
on request. 

Examination Fees: An examination 
fee of ten cents must accompany eaeh speci- 
men submitted for membership, fifty cents 
each application for Certificates of Superior 


Merit. 
TYPEWRITING 


The O. A. T. is the professional an- 
ization of the artists in typewriting. It is 
open to all who qualify as superior crafts- 
men. 

Junior Membership: Membership in 
the Junior division is open to anyone who 
is studying typewriting in a school or by 
himself whe is able to pass the Junior test 

Senior Membership: Membership in 
the Senior division is ~ to all 7 
whether attending school or not who have 
reached a speed of at least forty words a 
minute in general ‘plain’ copying. Senior 
tests must be accompanied by a signed state- 
ment that the can te has attained this 
speed. 

Competent Typist Certificate: This 
certificate is issued to candidates able to 
qualify at fifty words (250 strokes) or more 
a minute net on the Monthly Speed Test. 
No papers rating a less speed, or totalin 
more than five errors, are to be submit 

Tests: The tests for both membership 
and “competency” appear in this depart- 
ment each month. Tests may be practised 
as often as desired, but only one specimen 
should besentin. Each of the 0. A. T. 
membership tests should be typed on a 
separate sheet. The speed test matter 
must be written as a ten-minute test, sub- 
ject to International Rules, and accom- 
panied by the timer's affidavit. A test is 
geod only until the 25th of the month 
ollowing publication. 

Fees: An examination fee of ten cents 


must accompany each mem 
No fee ie changed for epeed teste. 
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O. G. A. 


As the test for this month we are 
choosing an address made in June, 
1916, by Charles E. Hughes in pre- 
senting a flag to the honor members 
of a Washington graduating class. 


This flag means more than association and 
reward. It is the symbol of our national 
unity, our national endeavor, our national 
aspiration. It tells you of the struggle for 
independence, of union preserved, of liberty 
and union one and inseparable, of the sac- 
rifices of brave men and women to whom 
the ideals and honor of this nation have been 
dearer than life. 

It means America first; it means an un 
divided allegiance. It means America united, 
strong and efficient, equal to her tasks. It 
means that you cannot be saved by the valor 
and devotion of your ancestors; that to each 
generation comes its patriotic duty; and that 
upon your willingness to sacrifice and endure 
as those before you have sacrificed and en- 
dured rests the national hope. 

There is not a thread in it but scorns self- 
indulgence, weakness, and rapacity. It is 
eloquent of our community interests, out- 
weighing all divergences of opinion, and of 
our common destiny. 

Given as a prize to those of the highest 
standing, it happily enforces the lesson that 
intelligence and zeal must go together, that 
discipline must accompany emotions, and that 
we must ultimately rely upon enlightened 
opinion. 


ae ae A 
Junior Test 


Here is a timely bit of verse— 
Mowing the Lawn, by William 
Ainsley Scoon—that will make an 
enjoyable plain copy test for the 
Junior O. A. T. Certificate: 


If there ever is a season when I want to be 
in pawn, 

And never be redeemed by friend or foe, 

It is on a July morning, when I have to mow 
the lawn, 

A task which brings the climax of my woe. 


(Continued om page #4) 
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When I waken in the morning all aches, and 
groans, and pains, 
And the little birdies tell me it is dawn, 
When I have a thousand duties, galling like a 
thousand chains, 
It is sure to be the day to mow the lawn. 


Some dote on sweet green grasses and despise 
a little hay, 
And talk of flowers and sunshine till I yawn; 
Sut just give me January and you can have 
your May, 
For then I do not have to mow the lawn. 


Without growling I’ve dug ditches, shoveled 
coal, and carried bricks, 
And done work that took a ton or more of 
brawn, 
But after two days’ work in one, the thing that 
makes me kick— 
Is sweet Nature’s whisper, “Willie, mow the 
lawn.” 


Senior Test 


Part I 


In his book, “Vocational Self- 
Guidance,” Douglas Fryer, Ph. D., 
makes the following observations 
which will be of special interest in 
connection with the leading article 
this month. Arrange this on a single 
sheet of paper, supplying a title. 


Appearance forms a considerable part of 
personality and our appearance has much to 
do with success in many occupations. It is 
closely allied to address as the basis for the 
judgment of other people upon us. Appear- 
ance can be cultivated. It will respond to study 
and interest. Apparently insignificant details 
sometimes combine to render us the victims 
of careless habits. Attention needs to be drawn 
to these conditions, and to enable a conscious 
size-up of appearance it is well to put some 
questions directly to ourselves: 

(Make 10 paragraphs of the following ques- 
tions in copying this test.) 

Do I seek advice as to color, style, fit of 
clothes, etc.? Do I sit straight or do I slump 
down in a limp heap? Have I a gracefulness 
suiting my physique? Are my finger nails in 
mourning and my linen worked overtime? Do 
I tilt my head? Do I frequently smile? Is 
it friendly or superficial, frank or affected? 
(Do I recognize the economic value of a 
gracious, sympathetic, honest smile?) Do I 
have a friendly handshake? Is my handshake 
a relic of the Inquisition? Do I have physical 
defects which cause my handshake to be dis- 
agreeable, and how do I compensate for them? 
Do I tuck my chin in as if to raise the world 
on my head? Has my bearing a dignity suiting 
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my build? Where do I place myself in relation 
to other men in this quality of appearance? 

Business men ask for a “high type” per 
sonality in employing men, meaning this very 
thing, appearance. To aid in this check-up 
a classification of “appearance” is given in the 
terminology of the business man. Success in 
business dealings, the buying and selling of 
products, is dependent to a large degree upon 
this quality of our physical personality. 


Part II 


Copy the introductory remarks 
about the signers of the Declaration 
of Independence, as given, but tabu 
late in alphabetical order the names 
of the men, showing also the state 
from which each came. 


Fifty-six names are attached to the Declara 
tion—the very birth certificate of our country 
There should have been fifty-seven, but one 
poor Georgian missed the opportunity, and re 
gretted it all his life. 

Here are the names of the delegates who 
as they signed, were given the grim warning 
by old Ben Franklin: “Yea, we must all 
hang together or, verily, we shall hang 
separately” : 


Massachusetts: John Hancock, Samuel Adams, 
John Adams, Robert Treat Paine, Elbridge 
Gerry. 

New Hampshire: Josiah Bartlett, 
Whipple, Matthew Thornton. 

Rhode Island: Stephen Hopkins, 
Ellery. 

Connecticut: Roger Sherman, Samuel Hunt 
ington, William Williams, Oliver Wolcott 

New York: William Floyd, Philip Livingston, 
Francis Lewis, Lewis Morris. 

New Jersey: Richard Stockton, John Wither 
spoon, Francis Hopkinson, John Hart, 
Abraham Clark. 

Pennsylvania: Robert Morris, Benjamin Rush, 
Benjamin Franklin, John Morton, George 
Clyner, James Smith, George Taylor, James 
Wilson, George Ross. 

Delaware: Caesar Rodney, 
Thomas McKean. 

Maryland: Samuel Chase, William Paca, 
Thomas Stone, Charles Carroll of Carroll- 
ton. 

Virginia: George Wythe, Richard Henry Lee, 
Thomas Jefferson, Benjamin Harrison, 
Thomas Nelson, Jr., Francis Lightfoot Lee, 
Carter Braxton. 

North Carolina: William Hooper, 
Hewes, John Penn. 

South Carolina: Edward Rutledge, Thomas 
Heyward, Jr., Thomas Lynch, Jr., Arthur 
Middleton. 

Georgia: Button Hall, 
George Walton. 


William 
William 


George Read, 


Joseph 


Gwinnett, Lyman 


(These tests are good until September 25, 1027.) 
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Awards Made in 1927 O. G. A. Contest 


Illustrated with Sketches Accompanving the Contest Specimens 


Individual Contest Winners 


First Prize: Florence Fletcher 
Seconp Prize: Mrs. Grace E. Norman 
Tuirp Prize: Thelma Griggs, Convent of 


Honorable Mention 


Esther Vanderlas, Greeley, 
Colorado 

Esla d’ Angelo, Tientsin, China 

Manuel Salva, Occidental Ne- 
gros, Philippine Islands 

La Vera Vail, Fort Wayne, 
Indiana 

Helen Hartman, Fort Wayne, 
Indiana 

Hedwig Zaleske, Union City, 
Connecticut 

Coletta Graff, Spencer, Lowa 

R. R. Moore, American Bar- 
racks, Tientsin, China 

Bernice Riden, Stillwater, 
Oklahoma — 


Ruth MacKean, Grand Forks, From Acedemia “Gregg,” Ohthuchuc, Mesico 


North Dakota 


Fairy -Tale 


Wyandotte, Michigan 
Tientsin, North China 
the Good Shepherd, Spokane, Wash 


Honorable Mention 


Ruth Yreadrichs, Freeport, 


linois 


George A. B-icks, San Quen 


tin, California 


Harold W. Goodhall, War 


wicks, England 
Searl Hosely, Boise, Idaho 


Eleanore Hardy, Detroit, 


Michigan 


Edith Ourada, Menominee, 


Michigan 


B. Barthwick, San Jose, Cali 


fornia 


Norma Lieberman, Ferndale, 


Michigan 
Alaska 


Ohio 


Schoo. Contest Winners 


First Prize 





South St. Paul High School, South St. 
Paul, Minnesota, Marie Mahaffy and 
Gertrude Ebel, teachers 


Violet Johnson, Florence Stoerzinger, 
Mary Cosgrave, Genevieve Schreiner, 
Frances Ryan, Pearl Kaster, Rose 
Wolf, Jessie Baker, Ethel Ellsworth, 
Myrtle Feyereisen, Rose Galles, Nell 
Kovers, Evelyn Blossey, Mary Drkula, 
Eva H. Feyereisen, Lila Johnson, 
Helen K. Wanczak, Fern A. Worm, 
Genevieve L. Huston, Mildred Kauf- 
mann, Kathryn McGinn, Alberta Wool- 
sey, Luella Schmidt, Sadie Wiechman, 
Amalia M. Swederopky, Marybel 
Phelps, Margaret Meyer, Gladys Lun- 
din, Donna Lawrence, Grace Johnson, 
Ruth Baker, Elizabeth Belerly, Dora 
Rutter. 


Second Prize 





Lowell High School, Lowell, Massachu- 
setts, Orton E. Beach, teacher. 


Third Prize 


Humboldt College, Minneapolis, Minne 


sota, Mrs. J. P. Peterson, teacher 


Viola Graves, Glenn Bathen, Gladys 
Peterson, Selma Parsons, Graces 
Nelles, Leona Hammes, Edith C. 
Johnson, Signe Leo, Clara Dove, 
Theresa Tims, Eleanor Morin, Vergil 
Snider, John Chovan, Nanna Hyrkas 


Banner Winners 


Francis Commercial School, Mil 
waukee, Wisconsin, Sister Mary Wil 


berta, teacher. 


Marie Knetzger, Frances Wilburne, 
Geraldine Lee, Agnes Dagelen, Grace 
Timbl, Esther Hell, Marie Popp, 
Harriet Biiesner, Teresa Dorn, Zita 
Hess, Loretta Van Gaal, Mary Rajai- 
cek, Mary Toman. 


Coeur d'Alene High School, Coeur 
d'Alene, Idaho, Guy G. George and 


*] Sue V. Metcalf, teachers. 





Jeanne J. Giroux, Mary Hockney, 
Vera CC. McMeniman, Mary M. 
O'Hare, Ogane Kazanjian, Annie Fineman, Kath- 
leen Reedy, Theresa A. Hurley, Helene M. Perreault, 
Edna M. Weir, Grace E. Stewart, Viola H. Marr, 
Anna G. Leahey, Margaret J. Leahey, Tina M. 
Klein, Florence Harpoot, Katherine L. C. Gingras, 
Evelyn V. Guthrie, Elizabeth Fox, Etta M. Frazee, 
Ethel T. Flanagan, Alice M. Duncan, Nellie M. 
Cork, Alice M. Cassius, Lillian Choolhagian, Au- 
gusta M. Cashman, Mildred A. Brown, Mary L 
Briggs, Minae M. Alfred, Doris P. Bernier, Edith 
V. Beslow, Harriet E. Redhead, Myrtle Riley, Grace 
P. Roper, Nora Stansfield, Mabel L. Story, Emilene 


Susie Volten, Gordon Stuts, Ruth 
Klein, Bernadine Stoddard, Emma M. Litsenberger, 
Eleanor Berglund, Erna Lorentzen, Constance White, 
Buth Malmquist, Ruth Morbeck, Bertha Anderson. 


Salem High School, Salem, Oregon, Elizabeth 
Hogg, teacher. 


Eisie Rehb, Lael Liechty, La Verne Olsen, Ethel 
Milburn, Eileen Gilson, Greta Chamberlain, Ruth 
Aufderheide, Virginia Best, Norma Greene, Marthe 
Wirth, Helen Richardson, Marie Waldorf, Wilms 
Finster, Margaret Pierce. ( Continued on poge 496) 





Elizabeth Feusi, Douglas, 


Henrietta Kusch, Cleveland, 
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Thornton Academy, Saco, Maine, Melba E. Ramsdell, 


Clarion High School, Clarion, Iowa, N. Ruth Leader, 
teacher. 


teacher. 


Marion Titronet, Muriel Barker, Dora Sherwood, 
Dorothy Murphy, Dorothy Collins, Alfreda Dumas, 
Mina E. Foss. 


Marion Smith, Lillian Banks, Helen Jones, Eliza- 
beth Archerd, Lois Miles. 


Honorable Mention Schools—Gold Sea: Certificates 


Catholic Institute, Jersey City, New Jersey, Sister M. 


College of St. Benedict, St. Joseph, Minnesota, Sister 
Bertranda, teacher. 


M. Jane, teacher. 


Lauretta Schroeder, Genevieve O'Donnell, Rosemary 
Ashenbrener, Regina Linn, Agnes Zimmer, Margaret 
Mary Hoy, Sister M. Rosemary, Elaine Dwyer. 


Mary Kelly, Helen M. Bauer, Margaret McAuliffe, 
Hannah P. Regan, Catherine Gaughran. 


Monroe High School, Monroe, Wisconsin, Marie A 


Evanston Township High School, Evanston, Illinois, 
Doerfer, teacher. 


Rutheda Hunt and Nellie Collins, teachers. 
Gladys Osterbind, 


Doris Messmer, Jo- 
sephine Sonderegger, 
Nona Durgin, Kath- 
ryn Toley, Dorothy 
Selek. 


Niles High School, Niles, 
Michigan, Mary A 
Clark, teacher. 


Salena Wade, Phyl- 
lis Edwards, Jane 
Beckstrom, Ruth 
Haas, Ethel Little, 
Ethel Harloff, Norma 
Van Hala, Gertrude 
Kroger, Olga Erland, 
Emily Doering, 
Frances Dean, Irene 
Boelke, Ethel John- 
son, Edith Fell, Dor 

othy Johnsen, Emma 
Heidtka, Barbara 
Lynch, Margaret 
Dongian 





Mary Abraham, Ar- 
lene Rolfe, Kathryn 
Lockard, Elleen 
Flyna. 


High School, 
Detroit, Michigan, El 
eanor Skimin, Lillian 
Gwinn, Clara K. Schai 
ble, and Mary R. Snell, 


teachers. 


Dorothy Léifehits, 
Alex Tucker, Pearl 
Honta, Helen Militz, 
Eva Benchman, Nora 
Linton, Minnie Mill- 
man, Lillian Pearl- 
man, Helen Kella- 


Northern 
Phillips Commercial 
School, Honolulu, Ha 
waii, Mrs. Francis Pet 
erson, teacher. 























Violet Young, Hi- 
sako Yamota, Ruth 
Wong, Toshiko Su 
nada, Anna Souza, 
Hatsuyo Sakai, Shi- 
geru Okuno, Shigeto 
Okubo, Irene Oki 
moto, Matsue Nishi 


And he crowes all day 


That we would win 


G 


shita, Nazuna Nishi- 
kawa, Tetsuo Mu- 
rayama, Alfred Lum, 
Violet Chong, Madge 
H. Wardy, Yukie 
Teuda, Henry H. 
Wada, Hideo Asado, 
Lionel Chong, Flor- 
ence Muramoto, George Lee, 
Joseph Kam, George Ishikawa. 





man, Anna Valites, 
Sophia Schmier, Mil- 
dred Petrovich, Anna 
Mae Zimmerman, 
Sarah Pomerantz, 
Elizabeth Fruechtel, 
Catherine Tuljus, 
Anne Lipkus, Lester 
H. Fifer, Rena Zanarine, Fior- 
ence Katsin, B. Schechter, Re- 
becea Cohen, Letitia Fogoros, 


Ida Finkelstone. 


Assumption College, Bangkok 
Brother Rogatien and 
Aloysius, teachers. 


Vongs Panananda, Cheng Tim 
Sim, Chia Boon Leng, Mun 
Chongeharoen, Louis F. Gross, 
Siew Dwang Kul, Choet Kana- 
kamani, Phua Xien, Sanit Sila- 
thong, Thiem Hengtikula, Tan 
Kui Lim, Phayom Lekhyanands, 
Pak Chongcharoen. 


Powell School, Scranton, Pennsyl- 
vania, Margaret Webb and Mrs. 
Alice White, teachers. 


= [at l~ 
Ethel Herzog, Grace D. Smith, 
Helen Pickering, Mary Moolick, 
Miriam Kaufman, Gertrude Bun- 
nell, Catherine Phillips, . Violas 
Pillat, Annunzi Casoria, Thomas Parry, Edgar 
Burns, Mildred Scott, Evelyn Jones, Cecilia Graneey. 


Richmond High School, Richmond, 
Missouri, Mayme E. Magill, teach- 
er. 


Mildred Blaine, Alberta Sper- 
beck, Charlene Bryant, Nicholas 
Duffett, Dorotha Lewis, Helen 
Phipps. 


. Louis Academy 
chusetts, Sister 
acle, teacher. 


Amanda Audy, Doris Allard, 
Ruth Gaudette, Simonne Lebrun, 
Trene Lambert, Lucille L'Heureur, 
Jeanne Lafontaine. 


Siam, 
Brother 


Lowell, Massa- 


St 
t. Jean du Cen- 


POWELL SCHOOL 
SCRANTON PA 





Lawrence Commercial School, Law- 
rence, Massachusetts, Blanche Ber- 
nardin, teacher. 

Helen M. Kulik, Mary Claire 
Walton, Mary E. Dillon, Elsie Queck, John Stearn, 
Gertrude L. Yunggebaver. 


Toledo, 








= 


Notre Dame Academy, Ohio, Sister Mary 


Jane, teacher. 
Wintfred Walsh, Marola Tremmel, 
Adeline Bracht. 


The House of the Good 
ton, Sister Constance, 


Shepherd, Spokane, Washing- 








Dorothy Boggs, 
Thelma Griggs. 
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Humboldt Paul, Minnesota, Mrs. 


Anna Ryan, 


High School, St 
teacher. 


Dorothy Langfield, Pearle Beggs, Viola Eigenmann, 
Elsie Lundberg, Dorothy Wallace, Gertrude Walther 
Evelyn Engelbretson 


Ansonia High School, Ansonia, Connecticut, Josephine 
E. Cribbins, teacher. 
Helen Lane, Mina Stark, Helen Quinn, Anne Pres- 
ton, Eleanor Ogren 


Saginaw High School, Saginaw, Michi 
gan, Gertrude M. O'Brien, teacher 


Vera Kliatt, Elsie Persons, Eugenia 
Kowalski, Margaret Sargent, Rosanna 
Miller, Arlene Kremer, Theresa 
Meisch, Beatrice Evoy, Erna Dinse, 
Lillian Rogers, Tom Zacharias, Edna 
Hahn. 

Estherville, Sketches 
teacher 


High School, 
Peterson, 


Estherville 
Iowa, Susan C 


Alberta Anderson, Anita Haultt- 
shousen, Winifred Jayys 
Picadilly, Manchester, England, Mary 


Gregg School, 
teachers 


Berry and Vera Pearson, 


Freda Martin, Edna 
Wigglesworth, Ma- 
rion Robinson, Mar 
jorie Dawes 


Battle Creek High School, 
Battle Creek, Michigan, 
Sylvia Schermerhorn 
and Julia Fries, teach 


ers 


Caroline Cooley 
Verna Thompson, 
Eleaner Miller, 
Elizabeth Harmon, 
Ruth Bell 


School, 
Sister M 


St. Philomena 
Chicago, Illinois, 
teacher 


Clemens, 


Helen Heck, Marie Rosenmayer, 


Francis Schliemann 
Coldwater High School, Coldwater, Mich 
igan, Carrie Kempster, teacher. 


Alvada Shippy, Royal Bates, Eileen 
Brazee, Helen Brodt, Helen Dalchow, Priscilla Fen- 
ner, Mae Murphy, Helen Barrel. 


San Di High School, San Diego, California, 
Edith V. Black, teacher. 
Georgia Luke, Anna McGuffie, Anna Moder, Juan 
Duffy, Petrita Ruiz, Sarah Siraton. 


High School, 
Freda 


Miss 


Fullerton Union 
Fullerton, California, 
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St. Mary’s of the Mount School, Helena, Montana 


Sister Mary Consolata, teacher. 


Mildred Houkom, Mary Halpin, Mary F. Kalsher, 
Helen Kristoff 


Crosby-Ironton High School, Crosby, Minnesota, Eva 


A. Gold, teacher 


Mabel Peterson, 
Beatrice Mark, 


Margaret Lee, Helga Johnson, 


Elma Jaskari 


Academy, Quincy, 
Josella, teacher 


Notre Illinois, Sister M 


Dame 


Violet Baker, Sister M. Josella 


Jersey City, New 
Leonarda, teacher 


St. Dominic Academy, 
Jersey, Sister M 
Mary R. MeNally, Catherine Master 


: i] son, Eleanor M. Browne 

. Las Cruces Union High School, Las 
Cruces, New Mexico, Mrs. D. S. Rob 
ns, teacher 

Stewart, Edna Shipe, 
Minnie Mae Haw 


Virgie 
Frances Hess, 
ley 


Sharon High School, Sharon, 
©. Floodstrand, teacher 


Massachusetts, Annie 


Hilda Colanert, 


Nugent 


Name High Schoo! 
Kentucky 
Breda 


Charlotte Fornactari, Margaret 


Holy 
Henderson, 
Sister Mary 
teacher. 


-% a?" 


Erminia Evans, 
Retha Abell, Adam 
Werner, Sue Ellen 
Higdon 


McIntosh School, 
New Hampshire, 
Tasker, Teacher. 


Dover 
Glady* 


Raidee Pierce, Vida 
Lund, Edyth Hooper 


High School, 
Wilson, 


Merced 
teacher 


Merced Union 
California, Flora M 


Primina Vergano, William Madder, 
Elinor Sale, Anna Mae Berry 


Beaver Dam 
teacher 


Beaver Dam High School, 
Wisconsin, Irma Barkhausen, 


Lucilie Lewis, Caroline Voreck 


Central High School, Sioux City, lowa, Bina Mae 


Traxler, teacher 


Grueskin, Edra Hobbs, 
Grethe A 


Peterson, Ruth 
Verna Mae Norman, 


Frances 
Beulah Holcomb, 
Gilbertson. 

Senior High 
Pleasant, Iowa 


Mount Pleasant 
School, Mount 





Schmale, teacher. 


Miriam Pindleton, Ada Dee 
Shamlin, Anna Allec, Winifred 
Pendleton 


Ramirez Business College, San 
Juan, Porto Rico, Esteban Rami 
rez, teacher. 

Salvador Ramirez, Engracis 


Rivera, Elena Ferren, Eloiza 
Annezy, Ramon Peres. 


St. Anthony's School, 
Constance, teacher. 


Mary Imedia McMahon, Mildred Taylor, Augusta 
Cella, Mary Donovan, Cora Wallace, Lillian 
McRoberts, Ann Blair, Nellie Wilson, Lillian Work- 
man. 


Ay aeerque High School, Albuquerque, New Mexico, 
Kieke and Jean Marsh, teachers 


Anns Nascl, Emma Eichwald, Ralf Becker 


Seattle, Washington, Sister 


Miriam R. Jackson, teacher. 


Hazel Speaker, Ethel Simmons, 
John Metcalf 


Peru, Illinoww 
teacher 


Joseph School, 
Sister M. Justina, 


Mildred Kohr, Catherine Ober 
holz, Grace Schweickert 


Notre Dame Academy, Charlottetown, Prince Edward 
Island, Sister St. Agnes Martyr, teacher 


Bridgie Paquette, Josephine Deagle, Loulse Mac 


Dougall, Bernice Gaudet. 


High Sehool, 
teacher 


J. Sterlin Morton Cicero, Illinois, 


Daisy M. Bell, 


Giadys Stainer, 
Margaret Nielsen. 
Violet Marik 


Vieste Hruska, Mildred Hasnedi, 
Elvena Manthey, Alice Dvorak, 
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Convent of the Good Shepherd, Denver, Colorado, 


Sister Mary Immaculata, teacher. 


Marion Gon 
Ellen Eller. 


Vivian Loebe, Angeline E. Shirley, 

sales, Ethel Dettmer, Annabelle Speter, 

=~ High School, Marquette, Michigan, Eliza- 
beth R. Timberlake, teacher. 


Helen Melvin, Walfrid Johnson, Beatrice Hansen, 
Kenneth Bjorklon, Ida E. Swanson. 


Heald’s Business College, San Jose, California, George 
E. Pople, teacher. 


Helen Sibley, Betty Cusimano, Grace Ribisi, Sal- 

vador Matiiano, Frances Cusimano, Lorraine Van 

Tienen Jansse, Hazel Driscoll. 
Sweet Grass County High School, Big Timber, Mon- 
tana, Jessica Stevenson, teacher. 


Hilda Warp, Helen Jarrett, Doris Douthett. 


Steelton High School, 
Frey, teacher. 


Steelton, Pennsylvania, H. C 


Morrow, Marian E 
Dorothy Miller. 


Anthony L. Benkovic, Ruth 
Cooper, Dorothy M. Metallo, 


Ely High School, 
Anderson, teacher. 


Winton, Minnesota, Thora 


Urho Hokkanen, Mary Mobilis, 
Catherine Bonnier. 


Elinor Sundholm, 
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Huntley High School, Illinois, Hannab 


Martin, teacher. 
Mildred Rugh, 


Huntley, 


Florence Williams. 


High School of Commerce, Yonkers, New York, Mabel 
fr Eggleston, Walter Eckhart, and R. C. Gushee, 
teachers. 


Mae Lee, Viola Lippmann. 


St. Francis De Sales School, St 
Sister Mary Ambrose, teacher. 


Alice Scanlan, Lucille Fischbach, Magdalen Hanke. 
Elyria, Ohio, N. Estelle 


Paul, 


Minnesota, 


The Elyria Business College, 
Strouse, teacher. 


Sylva Glynn. 


Ridley Park School, 
Pennsylvania, Mrs. Jeanne N. 


Ridley Park, Delaware County, 
Dever, teacher. 


Anna Fullerton. 


Thompson School, 
McGurk, teacher. 


Mildred E. Bacon. 


Park Rapids High School, 
Arlie Sutherland, teacher. 


Dorothy Wilkins. 


York, Gladys O 


Pennsylvania, 


Park Rapids, Minnesota, 


High School, Manassas, Virginia, Williette R. Myers, 


teacher. 
Hazel Beahm. 





Mishawaka High School, Misha 
waka, Indiana, Perle Marie Par 
vis, teacher. 


Leona Forstbauer, Edna May 
Doyle, Leone Kelley. 


St. Mary’s High School, Melrose, 
Massachusetts, Mother M. Loyola, 
teacher. 


Alice Kehoe, Dorothy O'Leary, 
Catherine M. Curran. 





Milton Union High School, Milton 
Junction, Wisconsin, Ruby A 
Agnew, teacher. 


Violet Serns 
Windom 


Minnesota, 
teacher 


High School, 
I la F. 


Windom, 
Ridgeway, 
Lillian Johnson. 


Deming High School, Deming, New 
Mexico, Mrs. Grace E. Richard 





School, Bos- 
Dorothy L. 


Chandler Secretarial 
ton, Massachusetts, 
Salter, teacher. 


Marian Litchfield, Amelia Nawazelskie, Helen Boyce, 
Evelyn Dwyer, Lily Mary Sena, Olga L. Anderson, 
Gladys Anderson. 
Tamalpais Union High School, Sausalito, California, 
Mrs. Emma M. Taylor, teacher. 


Alice Carrieres, Vera Sherwood, Ivy Roberts, June C. 


Sornborger, Marjorie Chapman, Aurelia Domingos, 
Frank B. Perkins, Theresa Arbini. 


Tucson High School, Tucson, Arizona, Mrs. Colquitt 


N. Koepp, teacher. 


Martha Posne, Beatrice Foster, Clara Acedo, Marcial 
Davis, Virginia Voyer. 


Main Avenue High School, 
S. Gohmert, teacher. 


San Antonio, Texas, Lillie 


Perry Jimines, Frank Cunningham, Virginia Berry, 
Cecelia Sneppard, Lillian Rick. 


Red Seal Certificates 


Cherokee County Community High School, Columbus, 
Kansas, Bernice Bell, teacher. 


Margaret Newlands. 


Hastings High School, 
Hart, teacher. 


Marguerite Combs. 


Princeton Senior High School, Princeton, New Jersey, 
Myrtle Hensor, teacher. 


Joseph Perpetua. 


Hastings, Nebraska, Gladys 


son, teacher. 


From Chihuahua, Mesico 


Betty Claire Love. 


Whiting High School, 
McDonnell, teacher. 


Whiting, Indiana, Eugenia 


Marion Petersen. 


St. Ann’s School, 
Carola, teacher. 


Buffalo, New York, Sister Mary 


Loretta Hufnagel. 


Maine Township High School, Illinois, 


Anne Kelly, teacher. 


Des Plaines, 


Mildred Hammer. 


Champion High School, Champion, Michigan, Helen M 
Cronin, teacher. 


Sylvia Hendrickson, Aili Anderson. 


Chouteau County H.gh School, Fort Benton, Mentana, 
Artha Kittleson, teacher. 


Ermina Genette. 


Naperville High School, Naperville, Illinois, Charlotte 
rout, teacher. 


Olive Buntain. 


St. Mary's High School, 
Sister Corda, teacher. 


Bismarck, North Dakota, 


Elenore Hof. 


State Normal University, Normal, Illinois, Esther 


tt, teacher. 
Vera Gasch. 
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Brackenridge High School, San Antonio, Texas, Vir 
ginia Childress, teacher. 


Edwin Keller, Norine Meckel. 


Burlington High School, Burlington, Vermont, Ruth 
Henderson, teacher. 


Rachel Bayarsky. 


Jamestown High School, Jamestown, New York, Ruby 
Turner, teacher. 


Annie Bivona. 


Barnes Commercial School, Denver, Colorado, Helen 
Nelson, teacher. 
Helen M. Lewis, Mary Wynds. 
Lawrence, 


High School, 
McAu 


Katherine 


Lawrence 
Massachusetts, 
liffe, teacher. 


Minnie Wiseman. 
St. Patrick’s Girls’ High School, 


Halifax, Nova Scotia, Sister Marie 
de Lourdes, teacher. 


-2 


Marte Purcell. 


Hoff Business College, Warren, Pennsylvania, Jessie 
M. Yuill, teacher 
Margaret Mills, Charlies L. Matson. 


Breckenridge High School, Breckenridge, Minnesota, 


Edith Johnson, teacher 
Juanita Muenzer. 


Ver- 
Mary, 


Convent, Newport, 
Hermenegild of 


Heart 
Sister 


Sacred 
mont, 
teacher. 


Alice Turner, Lillian Davison. 


High School, Auburn, 
ulsifer, teacher. 


Edward Little 
Maine, Angie L. 


Helen G. Merrill. 


Hastings High School, Hastings, Minne- 
sota, Anna Lerd, teacher 


Helen Johnson. 


Buffalo High School, Buffalo, Minnesota, 
Amanda L. Holland, teacher. 


Mildred Elsenpeter, Mildred Johnson. 


Hackettstown High School, Hackettstown, 
New Jersey, Emily Johnson, teacher. 
Elizabeth Gulick. 
Colorado, 


Yuma High School, Yuma, 
Grace Oldham, teacher. 


Robert Clark. 


Deadwood High School, Deadwood, South Dakota, 


Mrs F. J. Poch, teacher. 
Mildred Phipps. 


Kenmore High School, Kenmore, Ohio, Marie E 


Miller, teacher. 
James Robb. 


St. Mary’s School, Crown Point, Indiana, Sister M. 
Petronilla, teacher. 


Margaret Gerlach. 


Alameda High School, Alameda, California, Luella 


Armitage, teacher. 
Betty Westington. 


Lancaster High School, Lancaster, Missouri, Elsie 


Deutschmann, teacher 
Lucille Schmid. 
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From Sterling- Morton 
High School, Cicero, 
lUinote 
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St. Joseph’s School, Union City, New Jersey, Sister 
M. Antonia, teacher. 


Adele Berni. 


Holy Trinity Commercial School, Boston, Massachu 


setts, Sister M. Oliveria, teacher 
Rose Jeanne Ecker. 


Cadiz High School, Cadiz, Ohio, Albert F. Lawrence, 


teacher. 
Martha Mitchell. 


Gloucester High School, Gloucester, Massachusetts, 


Mrs. Marion F. Woodruff, teacher. 
Ethel F. Borge. 
Thornton Practional Township High 
School, Calumet City, Illinois, 
Helen McEncroe, teacher. 


Ada Bray. 


School, 


“ Jessie 


Hamakuapoko, 
Mulvey, 
teacher 


Masao Kuwata, Hiroshi Matsuda 
Weston, West Virginia, Hallie 


Weston High School 
Stealey, teacher 


Frank Jarvis 


St. Joseph's School, Denver, Colorado, Sister M 


Scholastica, teacher. 
Catherine Garnier 


Academy, Nauvoo, Lllinois, 


Sganisias, teacher. 


St. Mary's 
Sister M 


Elizabeth Lavin 


Fairmont High School, Fairmont, West 
Virginia, Nelle Marie Scott, teacher 


Lillian MeGinnis. 


School, Youngstown, Ohio 
Fowler, teacher 


The Rayen 
Ethel M 


Anna Schneider, Selma Blumental, 


Mildred Krause. 
Oregon, 


Eugene High School, Eugene, 


B. DeGood, teacher 


Reva Meyers, Dorothy Hooning 


fay Lawrence High School, Fairfield, Maine, 
ay Mrs. Doris S. Leavitt, teacher 
. 


John Nelson, Laurence Pine 


Blessed Sacrament School, Newark, New 
Jersey, Sister Agnes Josephine, teacher 


Marie Torres, Catherine Hennessey, Rita P. Oliger 


consin, Jea 


Waukesha High School, Waukesha, Wi 
nette Cameron, teacher. 


Katherine Akins, Edna Bernau 
South High School, Omaha, Nebraska, Alice G. Harvey 
and Lucile Airy, teachers. 


Dorothy Corenman, Walter Miller 


Western High School, Detroit, Michigan, Dora H 


Pitts, teacher. 
Irene Zimmerman. 


Sacred Heart Academy, Springfield, Lllinois, Sister 


Mary Victor, teacher. 
Helen Sullivan. 


liana, Ruth 


Huntington High School, Huntington, In 
A. Alwood, teacher 


Jo Lewis, Edith Wiseman. 
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William Penn High School, York, Pennsylvania, J. P 
Griest, teacher. 
Romaine Harman, Kathryn Givens. 
Elder High School, Cincinnati, Ohio, Sister Maria 
George and Sister Mary Norma, teachers. 
Hildegarde Wolfer, Marie J. Hickey, Mary Conners, 
Marie Florian. 


Alvernia High School, Chicago, Illinois, 
Afra and Sister M. Amadea, teachers. 


Marion Posen, Sophie Kusmierski. 
Clarinda High School, Clarinda, Iowa, Elsie G. Brown, 
teacher. 
Burness Hale. 
Stevens High School, Claremont, 
Edith Brackett, teacher. 
Virgie Fuzmich. 
Glenville High School, Cleveland, Ohio, Mrs. 
M. Brownheld, teacher. 
Matilda Perry, Gertrude Beckowits, Rebecea Gold- 
berg. 
South Union High School, 
Anne Gaglione, teacher. 
Bertha Grigsby. 
Brea-Olinda High School, Brea, 
Grace Reed and Beatrice Nebel, 
Maude Anderson. 
New Britain Senior High School, New Britain, Con- 
necticut, Josephine Crawley, teacher. 
Rose Cenci. 
El Monte Union High School, El Monte, California, 
Mary Gray Shaw, teacher. 
Ogna Bosh. 


Ralph Ruby, 


Sister M. 


New Hampshire, 


Willia 


Uniontown, Pennsylvania, 


California, Mrs. 
teachers. 


Negaunee High School, Negaunee, Michigan, Myrtle 
Cory, teacher. 


Gertrude Heikkils. 


Swissvale High School, Swissvale, Pennsylvania, Alice 
G. Whitten, teacher. 
Florence Schatt. 


Minnesota College, Minneapolis, Minnesota, Myrtle O. 
Larson, teacher. 
Mildred Iverson. 


Galion High School, Galion, Ohio, Cora B. Ullom, 
teacher. 


James McBoyers, Ruth M. Tracht. 


Northfield High School, Northfield, Minnesota, Midd 
Nedry, teacher. 
Frederick Schmidt. 


Suomie College, Hancock, Michigan, Siiri M. 
teacher. 
Vienna Sepp!l, 


Nissi, 
Senea M. Akkanen, Jean Kangas. 
Cloquet, Minnesota, Alice R. 


Cloguet High School, 
Mellige, teacher. 


Vienna Lasaksonen. 


John Harris High School, Harrisburg, Pennsylvania, 
Anna E. Read, teacher. 
Ruth V. Cassill. 


St. Peter’s School, Newark, New Jersey. 
Sister M. Athanasia. 


Cony High Sehesl, 
Varney, teac 


Dorothy M. Patities 


Central High School, 
Brink, teacher. 


Ada Blake, Mary Day Johnson. 


Kansas City, Kansas, G. E. 


Good Shepherd Convent, Omaha, Nebraska, Sister M. 
Domitilla, teacher. 
Denver Schroyer. 


a High Sebeel, 
ussell, teacher 


Annorah Bebinson. 


Breckenridge, Texas, 
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Stoughton High School, Stoughton, Wisconsin, Lora 
M. Greene, teacher. 


Esther M. Bondehagen. 
Morris High School, 
Abernathy, teacher. 
Charlotte Olson. 
Lufkin’s Business College, Bakersfield, California, 
Mary H. Macklin, conden. 
Agnes C. Dougan. 
Academia “Gregg,” Chihuahua, Chihuahua, Mexico, 
Maria Loya, teacher. 
Carolina Almeida, Margarita Corona. 


Morris, Lllinois, Mrs. Gertrude 


Emporia Business College, Emporia, Kansas, Louise 
Deputy, teacher. 
Emma Parker. 


Sacred Heart High School, 
Genevieve Lesnick. 
Franklin High School, 

Jones, teacher. 
Ula Mary Dragoo. 
Columbia High School, 
Jordan, teacher. 
Freda McKenzie, Velma Branstetter. 


East Side High School, Madison, Wisconsin, Helen 

M. Ferguson, teacher. 
Thelma Stemets. 

Central High School, Bridgeport, 
S. Stott, Ruth Ladd, Dorothy W. 
Nora Martin, teachers. 

Helen Bandre, Carrie Ericson, Theresa Bucsi, Fior- 
ence Marafii. 

Pine CH High School, Pine City, Minnesota, Mar- 
garet Bingenheimer, teacher. 

Elizabeth Engler. 

Ithaca High School, Ithaca, New York, Lucy Townley, 
teacher. 
Dolly Duke. 

Rushville High School, 
lor, teacher. 

Doris Stephens. 
Cambridge High School, 
. Harwood, teacher. 
Waddell Harding. 
Keokuk Senior High School, 

Zika, teacher 
Evelyn Banghart. 

Our Lady of Lourdes High School, Marinette, Wis- 

consin, Sisters of Notre Dame, teacher. 
Helen Redman. 

Atlantic High School, Atlantic, lowa, Hazel Pfander, 
teacher. 

Marjorie Jones. 
Liberty High School, 
Cardinal, teacher. 
Sadie Friedman. 


Beaumont High School, 
Smith, teacher, 
Thelma Johnson, Mary Etta Bennison, Lena English. 


Central High School, Erie, Pennsylvania, Ella Hayes, 
teacher. 


Elizabeth, New Jersey. 


Franklin, Indiana, Bernice 


Columbia, Missouri, Chloe 


Connecticut, Jane 
Burnham and 


Rushville, Illinois, Myra Tay 
Cambridge, Indiana, Hilda 


Keokuk, Iowa, Mabel L 


Liberty, New York, Arthur M. 


Beaumont, Texas, Nellie V 


Beatrice Petersen. 
Manual Training H School, Peoria, Illinois, Annis 
C. Drew, con yo Ae Gladys Miller, and Lena 


A. Kemp, 
Hazel M. Williams, La Nora Gott, Diana Shulewits. 


Commercial High School, Atianta, Georgia, Elizabeth 
Baker, teacher. 


Minnie Ambrose. 
Adtian® High Sctecl, Ashland, Oregon, Miriam Cal- 


menson, t 
Geraldine Guan, Mae King. 
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Elkhorn High School, Elkhorn, Wisconsin, Cordia G 
Shetter, teacher. 


Emma Kresen, Dela McMahon. 


Charlestown High School, Charlestown, Massachusetts, 


Dorothea Cushing, teacher. 
Helen Collins, Doris E. Wright, Helen Buckley. 


Blessed Agnes School, Chicago, Illinois, Sister M 
Theresia, teacher. 


Mary Nemecek. 


Torrington High School, Torrington, 


Ruby M. Parsons, teacher 
John Wabrek 


Tourtellotte Memorial High School, North Grosvenor 
dale, Connecticut, Sybil R. Gilman, teacher. 


Wallace Chandler. 


Connecticut, 
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Katharine Gibbs School, New York, New York, 
M. Jackson, teacher 


Mary D. Buns. 


Lincoln High School, Los Angeles, California, 
Baker, teacher 


Sade Yoshids. 


Brunswick High School, Brunswick, Maryland, 
jorie Leslie, teacher 


Burke Coffman. 


SS. Peter and Paul High School, Ottawa, Ohio, Sister 
M. Engelbertha, teacher 


Thelma Hiffner 


Spencer High School, Spencer, lowa, Mildred Swain 
teacher 


Edna Mick. 





High School, Bloomington, Illinois, Alpha 
Myers, teacher 


Louise M. Colton, Miriam Read. 
Idaho, 


University of Idaho, Moscow, 
Elien Reierson, teacher. 


Mary Ann Riddle, Pearl Glenn. 


Scituate High School, Scituate, Massa 
chusetts, Nettie E. Elliott, teacher 


Katherine Somers, Gertrude Wherity. 


Crisfield High School, Crisfield, Mary 
land, Corinne W. Adams, teacher. 


Charies Pinto. 


Miami High School, Miami, Frida, 


Maude E. Weeks, teacher 


Marion Bradford, Idamae D. Hicks, 
Joan E. White. 





Central High School, Great Falls, Mon 
tana, Miss S. Iverson, teacher 


Lillian Kyha. 


Beaumont Senior High School, Beaumont, 
Texas, Mrs. F. W. Pogue, teacher 


Carol Giles, Elizabeh Weir. 


University, Jackson, 


Jackson Business 
Vass, teacher 


Michigan, B. L. 
Clara Neill, Helga Petersen. 


Geneva Community High School, Geneva, 
Illinois, Lillian B. Sweet, teacher 


Julia Cooper, Vera Dahiquist 


St. Margaret's School, Boston, Massachu 
setts, Sister Marion, teacher 


Mildred Marrow, Lillian Fitagerald. 








Frankfort Community High School, West 
Frankfort, Illinois, rs. Vonnie B 





South Portland High School, South Port 
land, Maine, Edith W. Smith, teacher 








Wade, teacher. 
Gladys Joplin, Ralph Medlin, Odell Gieaton. 


Decorah High School, Decorah, Iowa, Muriel McCray, 
teacher. 


Helen Williams, Hazel Winger, Julia Dahie. 


Oil City High School, Oil City, Pennsylvania, L. D 
Dodson, teacher. 


Angeline Monfre. 


Temple University, Philadelphia, Pennsylvania, Mabe! 
M. Leidy, teacher. 


Eleanor M. Baldwin, Dorothy Gebhardts Bauer, Evelyn EK 
Miller. 


Township High School, Harrisburg, [)- 


Harrisbur 
i Ita J. Day and Ruth E. Hawkins, teach- 


linois, 
ers. 


Grace Zvara, Mary Louis Hensley, Edna Armstrong, 
Belle Dudiey, Ruth Jupin, Burnette Mick, Alta Mae 
Gilliam, Waldon Cummins. 


Albany High School, Albany, Oregon, Irene Kendall, 
teacher. 


Betty Lent, Frances Penny, Betty Marks. 


Highland High School, Highland, Illinois, Cordelia 
Wildi, teacher 


Edith Techudy 


Palestine High School, Palestine, Illinols, Imo Horn 
ing, teacher. 


Gwyn Walker 


Frances Erickson, Caroline Calder- 


wood, V. Uleda Gleason. 


Ashland High School, Ashland, Wisconsin, Martha 
Dodge, teacher 


Grace Porter, Bernice Rupp. 


Bowling Green High School, Bowling Green, Ohio, 
Essa V. Willison, teacher. 


Naomi Orwig, Marie Echle, Irene V. Fuller 


Welch's Business College, Oil Pennsy)!vania, 


Rudolph P. Bankson, teacher 


City, 


Elizabeth Ferson. 


Sacred Heart High School, Gallup, New Mexico, Sister 
M. Gregoriana, teacher 


Ciprianita Canteras 


Castro's Business School, Santurce, Porto Rice, Jos 
Castro, teacher. 


Mary Ellen Leshe. 


Johnston School, Montana, Mrs. A. W 


Johnstom teacher 


Billings, 


Calla Linton. 


McKinley High School, Niles, Ohio, Mrs. Helena P. 
Fitton, teacher 


Danny Naples 


Victory Business School, Mount Vernon, New York, 
Sister Marie Theresa, teacher 


Sister Marie Therese 
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Danbury High School, Connecticut, Zoe 
Allen, teacher. 


Doris Bradshau. 


St. Alphonsus High School, St. 
Sister Mary Justin and Sister 
teachers. 

Virginia Tulloch. 


Danbury, 


Louis, Missouri, 
Mary Remigia, 


High School of Commerce, Detroit, \— Estelle 
. Isenberg, Ann Kiechhefer, Haze Caldwell, 
Marion Koepcke, G. E. McDaniel, Agnes Broadwell, 
Helen Dempster, Lexie Watson, Harold George, 
Neva Denison, Margaret Carothers, and Amy F. 
Webster, teachers. 
Dorothy Berden, Anna Gircsa, Mary Butcko, Evelyn 
Mathies, Dorothy Thom, Estelle Irons, Emma Bloom, 
Erma Ridley, Cassie Leszezynski, Margaret Borhy, 
Alice Halstead, Sylvia Gluklick, Grace Short, Elien 
Haka, Carolyn Josephson, Marian Steiner, Charlotte 
Busch, Sylvia Moilanen, Cecelia J. Lukasiak. 


Central Business College, Kansas City, Missouri, 
L. A. Fawks, W. W. Wallis, and Florence Blanford, 
teachers. 

Clifford Lammers, Jane Schiffman. 

Sweetwater Union High School, National City, Cali- 

fornia, Laurah L. Hiser, teacher. 
Mildred Ater. 


*, Anthony Commercial School, Gardenville, Mary- 
and. 
Sister De Sales. 


St. Mary's Commercial School, Salem, Massachusetts, 
Sister Agatha Maria, teacher. 
Mary Sands. 


Virginia Senior High School, Virginia, Minnesota, 
Anna M. Curry and Theressa M. Smith, teachers. 
Gertrude Foster, Marguerite Doto. 


~ Path Institute, Springfield, Massachusetts, C. F. 
augh, teacher. 
Amelia Cornish. 
Our Lady of the Sacred Heart Convent, Ottawa, 
Ontario, Canada, Sister Paul N. Emilie, teacher. 
Jullette Descoteaus. 


State Normal College, Bowling Green, Ohio, Nellie A. 
Ogle, teacher. 
Irene Plummer. 


Polytechnic High School, Long Beach, California, 
Mertie Davis, Jessie Wyant, and Meta B. Bergen, 
teachers. 

Edith Grimes, Genevieve Wilkins, Ethyl 
Thelma Jensen, Betty Starr Risdon. 


East High School, Sturgeon Bay, 
Ethel Osmundson, teacher. 


Hazel Ferris. 


Clark, 


Wisconsin, Miss 


Wahama High School, Mason City, West Virginia, 
Edna Zola Knight, teacher. 
Lois G. Sherman. 


College, Shelbyville, [llinois, Mrs. 


Sparks Business 
teacher. 


Treasie M. Newlin, 
Karl E. Klauser. 


Lincoln High School, Tacoma, Washington, Ethel M. 
Grandy, teacher. 
Mary Selm. 


Lake Linden High School, Lake Linden, Michigan, 
Isabelle Senecal, teacher. 
Nina Raduchel. 


St. Bonaventure School, Columbus, Nebraska, Sister 
M. Amarella, teacher. 
Josephine Morely. 


Terryville High School, Terryville, Connecticut, Mrs. 
Olive E. Shepard, teacher. 
Angela Leide, Eunice Paine. 


St. Charles’ School, Ambherst, 
Catherine Joseph, teacher. 


Maude Smith. 


Nova Scotia, Sister 
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St. Bernard Business School, St. Paul, Minnesota, 
Sister M. Lucinda, teacher. 


Dorothy Branousky. 
Lead High School, 
Nation, teacher. 
Erna Ronneberg. 

St. Ann’s School, Milwaukee, Wisconsin, Sister Mary 
Annunciata, teacher. 
Loretta Redig. 


Lead, South Dakota, Nina E 


Stevens High School, Lancaster, Pennsylvania, Sara 
F. Diller, teacher. 


Catherine Elilecter, Esther Urban, Lillie Spinner. 


Cambridge High School, Cambridge, Maryland, Miss 
Hilda E. Harwood, teacher. 


Waddell Harding. 


Century Ciubs 


Central High School, Bridgeport, Connecticut, Miss Jane 8 
Stott, Miss Ruth Ladd, Miss Dorothy W. Burnham, 
Miss Nora Martin, teachers. 

Central Business College, Kansas City, Missouri, L. A 
Fawks, W. W. Wallis, Miss Florence Blanford, teachers 

Ramirez Business College, San Juan, Porto Rico, E. Ramirez, 
teacher. 

Northern High School, 
Skimin, teacher. 
Harrisburg Township High School, Harrisburg, Illinois, Miss 
Alta J. Day and Miss Ruth BE. Hawkins, teachers. 
Western High School, Detroit, Michigan, Miss Dora H. Pitts, 

teacher. 

Frankfort Community High School, West Frankfort, Illinois, 
Mrs. Vonnie B. Wade, teacher. 

High School of Commerce, Yonkers, New York, Miss Mabel 
V. Eggleston agd R. C. Gushee, teachers. 

High School of Commerce, Detroit, Michigan, Miss Estelle 
H. Isenberg, teacher. 

Barnes Commercial School, 
Nelson, teacher. 

San Diego High School, San Diego, California, Miss Edith 
Vv. Black, teacher. 


Detroit, Michigan, Miss Eleanor 


Denver, Colorado, Miss Helen 


Other Honorabe Mentions 


Gladys Taaffe, Sacred Heart Academy, Stamford, Connecticut 

Jane M. Deregibus, Sacred Heart Academy, Stamford, Con- 
necticut 

Helen F. Donahue, Sacred Heart Academy, Stamford, Con- 
necticut 

Anoush Varzhabedian, American Academy for Girls, Scutari, 
Constantinople, Turkey 

Nina Raduchel, Lake Linden High School, Lake Linden, 
Michigan 

J. Fujimoto, Mid-Pacifie Institute, Honolulu, Hawall 

Sou Sung Ing, Mid-Pacifie Institute, Honolulu, Hawall 

Takas Kimura, Mid-Pacifie Institute, Honolulu, Hawai! 

Earle Okamura, Mid-Pacifie Institute, Honolulu, Hawaii 

Koon Leche Young, Mid-Pacific Institute, Honolulu, Hawaii 

Ethyl Spaulding, Emmett High School, Emmett, Idaho 

Irma Foote, Takoma High School, Takoma Park, Washingten, 
D. C. 


Lois G. Sherman, Wahama High School, Mason City, West 
Virginia 

Mary Selm, Lincoln High School, Tacoma, Washington 

Josephine Moreley, St. Bonaventure School, Columbus, Ne- 
braska 

Ethel Wilkinson, State Teachers College, 
Dakota 

Edra Cooper, Edinburg High School, Edinburg, Indians 

Clara Deubner, Greenville High School, Greenville, Ohio 

Margaret Greenwald, Cody High School, Cody, Wyoming 

Rose L. Guarnieri, Berkshire Business College, Pittsfield, 
Massachusetts 

Hilda Ashley, Lansing High School, Lansing, Michigan 

Laura Maupin, St. Anthony's School, Seattle, Washington 

Karl E. Klauser, Sparks Business College, Shelbyville, Dlinols 


Mayville, North 
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Nore Whelpley, Mt. St. Vincent Academy, Halifax, Nove 
Scotia 

Helen Ackerson, High School, Rochester, New York 

Emma Hirsch, Medford High School, Medford, Wisconsin 

Emil Prise, Tomah High School, Tomah, Wisconsin 

Ruth Sterling, Woodrow Wilson High School, Long Beach, 
California 

Mildred Petersen, Woodrow Wilson High School, Long Beach, 
California 

Dorothy Brine, St. Ann's Academy, Marlboro, Massachusetts 
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Gertrude Clark, Amboy Township High School, Amboy, Tilinols 

Antoinette Hessling, Peoria High School, Peoria, Illinois 

Olive Lachance, St. Ann's School, Webster, Massachusetts 

Jeannette Guilmette, St. Ann's School, Webster, Massachusetts 

James Barker, Thompson Falls High School, Thompson Falls, 
Montana 

Chester Damico, Fremont Union High School, Sunnyvale, Cali 
fornia 

Ruth Gerke, Tomah High School, Tomah, Wisconsin 

Helen Wilkinson, St. John’s Parochial School, Bancroft, lows 





Gold Ring 


Petrita Ruiz, San Diego High School, San Diego, California 

Vienna Laaksonen, Cloquet High School, Cloquet, Minnesota 

Regga Kelso, Centra] Business College, Kansas City, Missouri 

Ethel Johnson, Evanston Township High School, Evanston, 
Illinois 

Belle Dudley, Harrisburg Township High School, Harrisburg, 
Tilinots 

Ramon Perez, Ramirez Business College, San Juan, Porto Rico 

Violet Marik, Morton High School, Cicero, Illinois 

Helen M. Lewis, Barnes Commercial School, Denver, Colorado 


Silwer Ring 


Betty Cusimano, Heald’s Business College, San Jose, California 
Louise Dums, Western High School, Detroit, Michigan 
Dorothy Corenman, South High School, Omaha, Nebrasks 


Gold Pin 


Betty Marks, Albany High School, Albany, Oregon 

Evelyn Engelbretson, Humboldt High School, St. Paul, Min- 
nesota 

Melba Sheets, High School of Commerce, Detroit, Michigan 

Francis Schiemann, St. Philomena School, Chicago, Illinois 

Ruth V. Cassill, John Harris High School, Harrisburg, Penn- 
sylvania 

Odell Gleaton, Frankfort Community High School, West Frank- 
fort, Mlinois 

Katherine Akins, Waukesha High School, Waukesha, Wiscon- 
sin 

Bernie Gummerman, High School, Bloomington, Ilinols 

Mary Ann Riddle, University of Idaho, Moscow, Idaho 

Ada Pieri, Tamalpais Union High School, Sausalito, California 

Mary D. Bunz, Katharine Gibbs School, New York, New York 

Marjorie Dawes, Gregg School, Piccadilly, Manchester, England 

Rose Galles, South St. Paul High School, South St. Paul, 
Minnesota 

Kathryn Givens, William Penn High School, York, Pennsyl- 
vanis 

Rebecca Goldberg, Glenville High School, Cleveland, Ohioe 

Marie Florian, Elder High School, Cincinnati, Ohio 

Anna Allec, Fullerton Union High School, Fullerton, Californis 

Elizabeth Weir, Beaumont Senior High School, Beaumont, 
Texas 

Rita P. Oliger, Blessed Sacrament School, Newark, New Jersey 

Katherine Reeves, Woodbury College, Los Angeles, California 

Olive Buntain, Naperville High School, Naperville, Illinois 

Dora Schwartz, High School of Commerce, Detroit, Michigan 

Margaret Borhy, High School of Commerce, Detroit, Michigan 


Silwer Pin 


Julia Dahle, Decorah High School, Decorah, lows 

Mary Sands, St. Mary's Commercial School, Salem, Massa- 
chusetts 

Walter Miller, South High School, Omaha, Nebrasks 


Awards 


Verna Mae Gilbertson, Central High Scheel, Sioux City, lows 

Erma Ridley, High School of Commerce, Detroit, Michigan 

Lucille Lewis, Beaver Dam High School, Beaver Dam, Wis- 
consin 

Sue Ellen Higdon, Holy Name High School, 
Kentucky 

Alice Halstead, High School of Commerce, Detroit, Michigan 

Mildred Hammer, Maine Township High School, Des Plaines, 
Tilinots 

Amanda Audy, St. Louls Academy, Lowell, Massachusetts 

Louisa Baker, High School of Commerce, Yonkers, New York 

Mildred E. Bacon, Thompson School, York, Pennsylvania 

Elizabeth M. Lewis, State Normal University, Normal, Illinois 

Florence Fasbueder, Hastings High School, Hastings, Min- 


Henderson, 


nesota 

V. Uleda Gleason, South Portland High School, South Port- 
land, Maine 

Bertha Grigsby, Bouth Union High School, Uniontown, Penn- 


sylvania 
Sophie Kusmierski, Alvernia High School, Chicago, Illinois 
Ada Blake, Central High School, Kansas City, Kansas 
James McBoyer, Galion High School, Galion, Ohio 
Mabel Peterson, Crosby-Ironton High School, Crosby, 


Min- 


nesota 

Lillian Fitagerald, St. Margaret's School, Boston, Massechu- 
setts 

Karl E. Klauser, Sparks Business College, Shelbyville, Iilinols 

Leona Browneller, Bowling Green High School, Bowling Green, 
Ohio 

Alice Kushman, Welch's Business College, Ol] City, Pennsyl- 
vania 

Primina Vergano, Merced Union High School, Merced, Cali- 
fornis 

Teresa Dorn, St. 
Wisconsin 

Clarence Beach, Battle Creek 
Michigan 

Sada Yoshida, Lincoln High School, Leos Angeles, Californis 

Alberta Anderson, Estherville High School, Estherville, lows 

Lillian Kybn, Central High School, Great Falls, Montana 

Wallace Chandler, Tourtellotte Memorial High School, North 
Grosvenordale, Connecticut 

Marion Bradford, Miami High School, Miami, Florida 

Charlotte Hilliard, Eugene High School, Eugene, Oregon 

Ada Bray, Thornton Practional Township High School, Calumet 
City, Tilinots 

Hiroshi Matsuda, Maui High School, 
Hawali 

Edith Grimes, Polytechnic High School, Long Beach, Call- 
fornis 


Francis Commercial School, Milwaukee, 


Hitch School, Battle Creek, 


Hamakuapoko, Meut, 


Lael Liechty, Salem High School, Salem, Oregon 

Merion Petersen, Whiting High School, Whiting, Indians 

Mildred Elsenpeter, Buffalo High School, Buffalo, Minnesota 

Emma Marie Litzenberger, Coeur d'Alene High School, Coeur 
d'Alene, Idaho 

Marion Posen, Alvernia High School, Chicago, Illinois 

Burness Hale, Clarinda High School, Clarinda, lows 

Ciprianita Canteras, Sacred Heart High School, Gallup, New 
Merico 

Agnes C. Dougan, Lefkin’s Business College, Bakersfield, 
California 
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Mary Frances Zeller, St. Mary's School, Plainfield, New Jersey 
Denver Sehroyer, Good Shepherd Convent, Omaha, Nebraska 
Aciana Lallemant, Cony High School, Augusta, Maine 
Florence Sehatt, Swissvale High School, Swissvale, Penn- 
sylvania 
Madeline d’Aix, Albuquerque High School, Albuquerque, New 
Merico 
Mildred Iversen, Minnesota College, Minneapolis, Minnesota 
Jean Kangas, Suomie Col 
lege, Hancock, Michi 


Rose Cenei, New Britain 
Senior High School, 
New Britain, Connecti- 


eut 

Virgie Stewart, Las Cruces 
Union High School, Las 
Cruces, New Mexico 


Bronze Pin 


Hazel Beahm, High School, 
Manassas, Virginia 
Violet Serns, Milton Union 

High School, Milton 
Junction, Wisconsin 
Lillian Johnson, Windom 

High School, Windom, 
Minnesota 
Anne Martin, Our Lady of 
Lourdes Academy, Oak 
land, California 
Alice Scanlan, St. Francis 
De Sales School, St 
Paul, Minnesota 
Glynn, The Elyria 
Business College, Ely- 
ria, Ohio 
Anna Fullerton, Ridley Park 
High School, Ridley 
Park, Pennsylvania 
Katherine Somers, Scituate 
High School, Scituate, 
Massachusetts 
Charlies Pinto, 
High School, 
Maryland 
Helen Sullivan, Sacred Heart 
Academy, Springfield, 
Illinois 
Helen Piepenbrink, Hunt 
ington High School, 
Huntington, Indiana 
Mary Nemecek, Blessed Ag 
nes School, Chicago, 
Illinols 
Grace Porter, Ashland Hig! 
School, Ashland, Wis 
consin 
Mildred Blaine, Richmond 
High School, Richmond, 
Missourt 
Ogna Bosh, El Monte Union 
High School, El Monte, 
California 
Marela Sanchez, Alamosa 
High School, Alamosa, 
Colorado 
Thelma Steimetz, East Side 
High School, Madison, 
Wisconsin 
Helen Potere, Polytechnic 
High School, Long 
Beach, California 
Emma Parker, Emporia 
Business College, Em 
porta, Kansas 
Marion Welch, Mexico High 
Sehool, Ridlonville, 
Maine . 
Evelyn Goebel, American In- 
stitute, Des Moines, Iowa 
Annorah Robinson, Breckenridge High School, Breckenridge, 
Texas 
Nora Whelpley, Mt. 8t. 


Sylva 


Crisfield 
Marion, 


Vincent Academy, Halifax, Nova 
Scotia 

Gertrude Heikkila, Negaunee High School, Negaunee, Michigan 

Maude Anderson, Brea-Olinda High School, Brea, California 

Mary Louise Beurskens, Neodesha High School, Neodesha, 
Kansas 

Lillian McGinnis, Fairmont High School, Fairmont, West 
Virginia 

Anna Schneider, The Rayen School, Youngstown, Ohio 

Betty Westington, Alameds High School, AJameda, California 


GHE GREGG WRITER 


Plate for April 
O.G. A. Test 


June, 1927 


Louise Berry, Englewood High School, Englewood, California 

Thelma Hiffner, 8.8. Peter and Paul High School, Ottawa, 
Ohio 

Edna Mick, Spencer High School, Spencer, Iowa 

Helen M. Bauer, Catholic Institute, Jersey City, New Jersey 

Clara Neill, Jacksons Business University, Jackson, Michigan 

Pauline Gerlits, St. Joseph School, Denver, Colorado 

Danny Naples, McKinley High School, Niles, Ohio 

Martha Mitchell, Cadiz High 
School, Cadiz, Ohio 

Harry Frome, Hackettstown 
High School, Hackettse- 
town, New Jersey 

Robert Clark, Yuma High 
School, Yuma, Colorado 

James Robb, Kenmore High 
School, Kenmore, Ohio 

Margaret Gerlach, 8t. Mary's 
Commercial School, 
Crown Point, Indiana 

Doris Douthett, Sweet Grass 
County High School, 
Big Timber, Montana 

Helen Peeney, Immaculate 
Conception High School, 
Trenton, New Jersey 

Ruth Truchoweski, 8t. Jo 
seph High School, Iron- 
ton, Ohio 

Rose Jeanne Ecker, Holy 
Trinity Commercial 
School, Boston, Massa- 
chusetts 

Helen Benning, Senior High 
School, Ol) City, Penn 
sylvania 

Helen G. Merrill, Edward 
Little High School, 
Auburn, Maine 

Carlota Garcia, Brackenridge 
High School, San An 
tonlo, Texas 

Alice Turner, Sacred Heart 
Convent, Newport, Ver 
mont 

Marian Litchfield, Chandler 
Secretarial School, Bos 
ton, Massachusetts 

Regina Linn, College of St 
Benedict, 8t. Joseph, 
Minnesota 

Rachel Stearns, Burlington 
High School, Burling 
ton, Vermont 

Lucille Schmid, Lancaster 
High School, Lancaster, 
Missouri 

Mary Ellen Leshe, Castro's 
Business School, San 
turce, Porto Rico 

Elizabeth Gannaway, Pine 
Bluff High School, Pine 
Bluff, Arkansas 

Elizabeth Lavin, St. Mary's 
Academy, Nauvoo, I 
linois 

Adaline Strang, Niles High 
School, Niles, Michigan 

Vera Dahlquist, Geneva 
Community High 
School, Geneva, Illinois 

Violet Baker, Notre Dame 
Academy, Quincy, I 
linois 

Mary Selm, Lincoln High 
School, Tacoma, Wash 
ington 

Angeline Monfre, O11 City 
High School, Oil City, 
Pennsylvania 

Molly Gastman, High Schoo! 
of meres, Detroit, 
Michigan 

Dorothy Berden, High School of Commerce, Detroit, Michigan 

Ermina Genette, Chouteau County High School, Fort Benton, 
Montana 

Bernie Gummerman, High School, Bloomington, Illinois 

Helen M. Kulik, Lawrence Commercial School, Lawrence, 
Massachusetts 

Virgie Fuzmich, Stevens High School, Claremont, New Hamp 
shire 

Carolyn Josephsen, High School of Commerce, Detroit, Michi 


gan 
Frederick Schmidt, Northfield High School, Northfield, Min 
pesofa { Dontinwed on page §13) 
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Ae SHORTHAND REPORTER, 


Conducted for the benefit of those already reporting 
and writers ambitious to enter the field 
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Dictating Your Transcript 


(Concluded from the May issue) 


HERE are many conflicts between cer- 
tain figures. Five and nine sound alike; 
first and third; fifth and sixth; fifty 

and sixty. 

As between first and third, third should be 
spelled out. Also as between five and nine, 
spell nine out. For the most part, most of 
the other conflicts may be obviated by reading 
figures one figure at a time; as in coming to 
59 or 69, say “five nine” and “six nine.” Better 
yet, give the quantity number first and then 
repeat the figures of which it is composed. 
Thus “59” should be dictated, “fifty-nine re- 
peating five nine.” 

In dictating a figure like $864,931.50 it is 
advisable to dictate it first as a quantity and 
then repeat it figure for figure. Dictate it in 
this manner: “eight hundred and sixty four 
thousand nine hundred and thirty one dollars 
and fifty cents operator repeating dollars eight 
six four comma nine three one point five oh.” 

There is no context to figures and unusual 
care should therefore always be accorded to 
them on the phonograph. 


Initials 


Single initials rarely register clearly and 
therefore it is necessary that the reporter have 
at his tongue’s tip an arbitrary system for 
indicating initials. Each letter that is dictated 
by itself should be coupled with a common 
name that is easily distinguished; thus in dic- 
tating “A.K.L.,” say, “A for Arthur K for 
Katherine L for Leonard.” 

The following list of special distinctions is 
suggested, and it would be well for the student 
to learn these so that he may use them 
mechanically : 

A for Arthur, B for Benjamin, C for Clarence, 
D for Daisy, E for Edward, F for Francis, G for 
Geraldine, H for Henry, I for Isaac, J for Jeremiah, 
K for Kelly, L for Leonard, M for Michael, N for 
Nathan, O for Oscar, P for Patrick, Q for Quality, 
R for Robert, S for Samuel, T for Timothy, U for 
Uncle, V for Virginia, W for William, X for X-Ray, 
Y for Yesterday, Z for Zero. 


You will note that all the names selected are 
names of two or more syllables and therefore 
more easily distinguished on the phonograph. 


Spell Out to Avoid Conflicts 


You have probably observed by this time that 
by far the greatest number of conflicts to be 
taken care of are on words of one syllable. 
There are some few words, however, that will 
not register clearly even when spelled out on 
the phonograph. For instance, the simple spell- 
ing of either word will not help much in the 
conflict between “extensive” and “expensive,” 
since the » will sound very much like the ¢. 
In a case like this, for “expensive” dictate 
“expensive e-x-p for Patrick,” and for “ex- 
tensive” dictate, “extensive e-x-t for Thomas.” 

It will be seen that the proper recording of 
your transcript upon the phonograph is, to a 
great extent, a matter of judgment and ex- 
perience. Experience will teach you best the 
common conflicts as well as the rarer ones, 
and you will soon acquire the habit of making 
the necessary distinctions quite automatically 
without conscious thought. But your judgment 
must always be on the alert for new conflicts 


General Rules 


It is perhaps best, instead of spelling a 
proper name out the first time it occurs, to 
write it on a slip of paper and insert it in the 
cylinder when you take it off the machine. 

After that it will be necessary to do no 
more than speak the name distinctly without 
either spelling it or writing it. The operator 
will keep the spelling beside him until he com- 
pletes the case. 

Each cylinder that you dictate commence in 
this fashion: Start at zero on the scale, and 
dictate “cylinder number one (your name) 
dictating.” When you reach the end (and 
don’t let the recorder run off the end) say, 
“operator end of cylinder.” This indicates to 





account 
accountant 
account current 
accounting depart- 
ment 
accounting period 
accounts payable 
accounts receivable 
accounts receivable 
ledger 
accrued interest 
accrued interest re 
ceivable 
adjustment entries 
administrative ex- 
pense 
amended return 
amount of capital 
analysis paper 
annual premium 
annual report 
audit program 
audit report 
average due date 
average inventory 
bad accounts 
bills payable 


bills receivable 


board of directors 


board of examin- 
ers 


bond and mortgage 
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Technical Terms Used 
Tecl 1T l 


books of account 


books of the corpo- 
ration 


bureau of internal 
revenue 


calendar year 
cancelled check 
capital account 
capital liabilities 
cash discount 


cash dividend 


cash statements 


certificate of incor- 
poration 


chart of accounts 


chart of organi- 
zation 


check book 
check register 


collateral trust 


consignment ac- 
count 


consolidated re- 
turn 


contingent fee 


contingent liability 
controlling account 
credit department ~~ 
credit ledger 

credit rating 

credit sales 


cremation certifli- 
cate 


current liabilities 76 


current rate of in- PF at 


terest 
current year 
daily cash state- 
ment 


debenture bonds ~ 


f 


Y 
é. 


) 


F 
m4 


——* 6° 


debit balance 
deferred charges ( C 
deficiency state- 
ment 
directors’ meeting’ 
discount expense / 
dividend payable C Vp 
due date . 
financial policy 
first mortgage 
fiscal agency 
fiscal period 
fiscal year 
fixed liabilities 
furniture and 
fixtures 
general expense 
general ledger 


general partner 


income statement —y} 
 : 


individual liability A 


x 
interest -bear- fo 


ing note 


income tax 


interest expense 


interest income Za 
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in Public Accounting 


interest rate 


internal check 


Interstate Commerce! 2>—~ 


Commission 


issue of stock 
joint return 


joint stock 


journalizing 
journal paper 
junior accountant 
ledger 

liabilities 


limited liability 


limited partnership — 
/ 


memorandum entries a a 


monthly statement 

mortgage bond 

negotiable instru - 
ment 

net profit 

New York Stock 


Exchange 
noteholder 


notes payable 
notes receivable 
open account 


paid in advance 


paper profit 


io” oF 


w@Q 


petty cash 


7 petty cashier 


post closing trial eC. 
GZ 
balance 


he preferred stock 
/ 
bv 
F 
: purchasing agent G 
O 


purchasing depart- G 

. ment YY 
Ge 

— 


quarterly premium ~2/ " 
a 


<__ 2=—~_* reorganization 


reserve for depre- “z 
ciation - 


revised return yy, 
sales book = me 


i 
-_ second mortgage J 1— 
bond 


senior accountant oo 


sinking fund o>) 


(a 


private ledger 


public accountant 


- 
quarterly report ot # 


raw materials 


—. 


—T 


sales check 


statement of Pa 
attairs “ 


statement of facts A, 


statement of profit (6 

and loss J—F 

aan 
i 


statement of re- 
sources and 


liabilities 


statute of frauds »0_/ 
7. 


stock book 


stock certificate 


stock dividend 


stock ex« hange 


stockholders 


stock ledger 


stock recor¢ 


suspense ac 


system engage 
ment 


taxable it 


come 
tax exempt 


tax return 


temporary return 


trade acceptance 


trade discount 
transfer jour nal 


treasury stock 


trial balance 


turnover 


uncolle ctible 


aCCouni 


undeposited 


withdrawals ; 
cour 


working 


gz ca 


’ 
' 
working papers 


working trial 
balance 


write off 


series will be continuea in the next volume. 
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the operator that you are finished and he will 
not waste any time listening until the recorder 
runs completely off. 

When you put the succeeding cylinder on 
the machine, after you have dictated the num- 
ber of it and your name, commence by re- 
peating the last dozen words or so of the last 
cylinder, so that a definite tie-up is made be- 
tween the two cylinders. This is very im- 
portant, as it obviates a great many errors that 
can be made otherwise. 

An effort should be made by the reporter to 
dictate what he wants to say correctly to the 
phonograph the first time, without the neces- 
sity of continually correcting himself, since 
correcting on the phonograph entails unneces- 
sary work and loss of time on the part of both 
the reporter and the operator. The reporter 
should make it a point if he can to read his 
notes slightly ahead of where he is dictating, 
the better to read without correction, but, of 
course, he will err sometimes, and corrections 
on the phonograph may be made in this 
manner : 


Corre@ing Errors 


If it is a correction that you catch im- 
mediately, not more than two or three words 
after you have made it, it may be corrected by 
saying immediately, “operator make that so 
and so,” or if it is a very small correction 
farther back on the cylinder it may be corrected 
by saying, “operator go back to where I say 
so and so and change it to so and so.” 

If you want to make a correction farther 
back on the cylinder, one which will involve the 
erasing of more than a single word or two, 
it may be done by listening in on the repro- 
ducer and noting the position on the scale at 
which the correction is to be made. Then on 
the slip of paper which you are going to place 
in the cylinder after it is finished, note the 
scale position and the change which you want 
made at that point. It is the habit of the 
operator, before he commences a cylinder, to 
glance at the sheet of paper in it, and he will 
thus observe the correction before he comes 
to it—he will, as a matter of fact, be watching 
out for it. 

To correct an error that you have just made 
which involves more than a single word or so, 
you may listen in on the reproducer for the 
correction that you wish to make; then, a half 
dozen words or so before the correction, drop 
the recorder on the cylinder and dictate in a 
louder tone than usual “cut out and skip over 
to the blank space.” Then lift your recorder 
and set it down on the cylinder again about 
a quarter of an inch beyond the last groove 
that has been cut. (The cutting of the recorder 
easily shows up on the cylinder and it is not 
difficult to see where you have left off). The 
operator, upon hearing this “cut out, etc.” will 
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immediately skip over that place and set his 
reproducer down on the blank space and pick 
up the transcript from there. As you, yourself, 
take up the trend of your dictation, you should 
be careful to repeat a few words that came 
before the “cut” so that there will be an ab- 
solute tie-up with the continuation beyond the 
blank space. 


Special Directions 


Outside of the habitual little distinction in 
tenses, plurals, spelling, etc., that have been 
noted above, any directions to the operator 
should be prefaced by the word “operator.” 
This attracts his attention and indicates to him 
that what immediately follows is not a part 
of the transcript but a personal direction. 

The following directions may be used in 
particular cases: 


Operator I will repeat that last sentence. (Where 
you have lost your place or are not sure yourself 
of what you have just said, or you wish to make a 
very slight correction, etc.) 

Operator underline those last two words 

Operator underline in the bank 

Operator put that in capital letters 

Operator I repeat (to make sure that he under- 
stands it) 

Operator drop down four lines 

Operator leave about twelve spaces for a name 
that I have not got yet 

Operator that period is a word and not a punctua 
tion mark 

Operator I am reading from page three of the 
pamphlet entitled The Laws of New York You 
will find it in the cylinder 

Gyseates copy here from the pamphlet The Laws 
y ona York page three paragraph marked A for 

ur. 


Do not hesitate to spell a word that you 
think the operator may have difficulty in hear- 
ing or spelling. But when once you have given 
the operator the spelling of a proper name or 
such, either on the cylinder or on the slip of 
paper going in the cylinder, of course it is not 
necessary to spell it each subsequent time it 
occurs, 


Final Steps 


Be sure and place a slip of paper in each 
cylinder as you are finished, even though you 
have indicated nothing on it but the number of 
the cylinder. It is desirable that the number 
of the cylinder be readily identified without 
the necessity of placing it on the machine and 
listening in. 

As you dictate each page of your notes, draw 
a single pencil mark down each column of your 
notes. When you have finished a cylinder, 
draw the line down as far as you have gone, 
and then bend it all the way over to the left 
of the column under the line of notes that you 
have finished dictating. Place the number of 
the new cylinder directly under this line. This 
is important. If a cylinder becomes broken, 
you know immediately where to redictate it 
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and where to end. Also, you will find that 
when your transcript comes typed from the 
operator, in the left-hand margin will be in- 
dicated the cylinder number. Thus you will 
be able to refer immediately to your notes to 
decide any questionable places. 

Always consider the operator. In his keep- 
ing you are placing, to a great extent, your 
reputation as an accurate reporter. He is de- 
pendable and intelligent, but he is human. He 
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does not know what is in your mind except 
as you indicate it to him on the cylinder to 
which he listens. He is transcribing from a 
faulty mechanical contrivance; you are dic- 
tating from your notes and your memory com- 
bined. He is liable to err the same as you, 
but such errors as he makes are more than 
offset by those he catches of yours as he goes 
along. Apply the golden rule to him, and 
dictate clearly and intelligently. 


Frederick J. Rose Elected Judge 


E have just learned from the Chico 

Enterprise, Chico, California, that Mr. 
Frederick J. Rose, proprietor of the Chico 
Business College, has been elected judge by 
a handsome plurality. We hasten to extend 
the congratulations of the Gregg Writer, in 
which we feel that we are joined by our 
readers. 

Mr. Rose, who is British by birth, was for- 
merly a writer of one of the old-time systems, 
but adopted the system written by our readers 
and has become one of its most loyal and en- 
thusiastic advocates. He gave up a very large 
reporting business in Chicago to enter the 
educational field several years ago, and estab- 
lished a business school in Chico. 

While in the reporting business, he was a 


Key to ‘‘Springtime’ 


very active member of the National Short- 
hand Reporters’ Association and was at one 
time chairman of the Speed Contest Committee. 
Like many shorthand reporters, Mr. Rose be- 
came interested in the study of law, and after 
having been admitted to the bar he began to 
practice law in addition to his work in the 
educational field. 

At the Silver Jubilee Convention of the 
Gregg Shorthand Federation in Chicago in 
1913 he was one of the principal speakers and 
paid a splendid tribute to Mr. Gregg’s contri- 
bution to the science and art of shorthand 
writing, stressing the great benefits that come 
from learning a simple system. 

We predict for Mr. Rose a brilliant career 
in the new field and wish him all success. 


In the May Gregg Writer 


Hetr:; why, she, experience, pay, error, key, sre-our-hour, 
gaily, so, four, character, cry, right, exist, equality, gentie- 
men, give, happy, name, credit, while, work, work, far- 
favor, put, cession. 

Face and Neck: can, our-hour-are, a, his, is, 6, an, is, he, 
his, well-will, hour-are-our, for, not-in, put 

Right Arm end Hand: her, move, among, body, of, want, 
mere, ran, his, edge, arrow 

Bouquet: agree’s, he's, at which, judge, did, would. 

Left Arm and Hend: Follow, meantime, determine, 
of all, of he, show, year, ill, some, kill, kind. 

Searf: Might, run, care, right, learn, net, time, while, 
claim, read, soon, believe, of, rim, near, me, key, house, 
flow, return, list, question, sun-son, gray, our, gay, may, 
am-more, go-good, will-well, glad; grin, new, teach, lay. 
ray, now, more-am, maim, church, rate, look, lie, light, gave, 
car, write, to me, row, each, experience. 

Dress: Believe, why, of course, give, book, before, behind, 
best, beauty, check, world, different, be-but-by, definite, 
bring, govern, are; could, desire, but-by-be, publish, yellow, 
bill, record, against, why; green, better, beauty, beyond, 


team. 


such, wire, of, system, object; about very, have, after, every 
urge, I have. 

Left Foot: Meek, can, I 

Right Foot: more-am, rim, want, I, 
of, not, come. 

Bird: can, a, system, his, shall, ship, change, which, put 
paragraph sign 

Tree: move, may, name, request, read, went, merit, differ, 
number, regret, am-more, would not, watch, jury, fame, will 
not, notes, would, should, that; must, significant, another, 
grow, next, immediately, memoranda, mount: flow, where, 
earn, move, might, sent, credit, remember, ill, in it, namely. 
and, sell, cream: show, shipped, show, find, state, yesterday, 
though, issue, follow, wing, season, letter, near, learned, 
mates, itself, the, glow-glory, low; we, regard-real, then, 
shall-ship; mere, contain, modern, always, shorthand; you 
must, school, stated, teacher, women. 

Blossoms: of's, he's, you's, a's 

Gress and Flowers: shall's, 
did’s, change’s, which's, at's. 

Horizon: giad, glide, glee, much, met, meanwhile, elk, 
little, light, at, merchant; wife, God, beauty, did, do, main, 
war, ring. 


I, gentlemen, each, of, another, me 
I, gentlemen, can, well 


ship's, he's, I's, would’s, 
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What is a Cyclone--and What Isn't? 


From “‘The Mentor’ 
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Club Awards 


(Continued from page 504) 


A. M. Anderson, High School, International Falls, Minnesote 

Hazel Ferris, East High School, Sturgeon Bay, Wisconsin 

Charlotte Olson, Morris High School, Morris, Illinois 

Alice Kehoe, St. Mary's High School, Melrose, Massachusetts 

Hazel Winkel, Colby High School, Colby, Wisconsin 

Betty Claire Love, Deming High School, Deming, New Mexico 

Mary L. Ball, St. Ann's School, Forks, New York 

Elenore Hoff, St. Mary's High School, Bismarck, North Dakota 

Myrtle Olsen, Central High School, Kenosha, Wisconsin 

John Wabrek, Torrington High School, Torrington, Con- 
necticut 

Elizabeth Mus, Wahama 
Virginia 

Burke Coffman, Brunswick High School, Brunswick, Maryland 

Zola Winder, Lewistown High School, Lewistown, Pennsylvania 

Frank Jarvis, Weston High School, Weston, West Virginia 

Margaret Newlands, Cherokee, County Community High School, 
Columbus, Kansas 

Edwin Keller, Brackenridge High School, San Antonio, Texas 

Dorothy Wilkins, Park Rapids High School, Park Rapids, 
Minnesota 

Mae Lee, High School of Commerce, Yonkers, New York 

Elsie Collard, High School of Commerce, Detroit, Michigan 

Raidee Pierce, McIntosh School, Dover, New Hampshire 

John Nelson, Lawrence High School, Fairfield, Maine 

Hermina Brock, High School of Commerce, Detroit, Michigan 

Mary R. MeNally, 8t. Dominic Academy, Jersey City, New 
Jersey 

Helen Mueliner, St. Bernard Business School, St. Paul, Min- 
nesota 

Gertrude Eichner, High School of Commerce, Detroit, Michigan 


High School, Mason City, West 


Walfrid Johnson, Marquette High School, Marquette, Michigan 

Erna Ronneberg, Lead High School, Lead, South Dakota 

Maude Smith, St. Charles’ School, Amberst, Nova Scotia, 
Cansda 


Honorable Mention 


Margaret Grovenberg, Woodbury Business College, Los Angeles 
California 

Alice L. Cassidy, Woodbury Business College, Los Angeles, 
California 

Jean Aitken, Woodbury Business College, Los Angeles, Cali 
fornia 

Nell Landreth, 
Californias 


Woodbury Business College, Los Angeles 


Superior Merit 


Janet Mantellero, Danbury High School, Danbury, Connecticut 

Norma Liebermann, Ferndale, Michigan 

Ethel G. Jordan, Gray's Portland Business College, Portland, 
Maine 

Eleanor B. Randall, Gray's Portland Business College, Port- 
land, Maine 

Eunice Salisbury, Independence High School, 
Kansas 

Leona Forstbaver, Mishawaka 
Indiana 

Della Hendricks, Columbia High School, Columbia, Missour! 


Independence, 


High School, Mishawaka, 


Transcription Tests 


Silwer Medal—150 Words a Minute 


Helen Bellomy, Link's Business College, Boise, Idaho 

Thomas O'Neal, Strayer College, Washington, D. C. 

Ralph C. Bredenbeck, Gregg School, Chicago, Illinois 

Cc. P. Coleman, Northwestern School of Commerce, Portland, 
Oregon 

Vera S. Huegele, Gregg School, Chicago, Illinols 

Elizabeth Sisko, Detroit Commercial College, Detroit, Michi- 
gan 

Georgia Oslin, Fulton High School, Atlanta, Georgia 

Irene Kopke, Detroit Commercial College, Detroit, Michigan 

Vera Wilcox, Detroit Commercial College, Detroit, Michigan 

Anne Torma, Detroit Commercial College, Detroit, Michigan 


Eleanor Hardy, Detroit Commercial College, Detroit, Michigan 

Helen Niman, Northwestern School of Commerce, Portiand, 
Oregon 

Everett W. Marquart, Gregg School, Chicago, Illinois 

Shirley Diets, Gregg School, Chicago, Illinots 

Jessie H. Easson, Gregg School, Chicago, Illinois 

John Catalano, Gregg School, Chicago, Illinois 

Leon Ackerman, Gregg School, Chicago, Illinois 

Carl Riley, Gregg School, Chicago, Illinots 

Bessie Tappan, Gregg School, Chicago, Mlinols 

Gladys Wells, Fulton High School, Atlanta, Georgia 

Lucille Koepke, West Commerce High School, Cleveland, Ohie 


Bronze Medal—125 Words a Minute 


George M. For, L. D. 8. Business College, Salt Lake City, 
Utah 

Ann Kelly, Gregg School, Chicago, Illinois 

Hildur Ekberg, Gregg School, Chicago, Illinois 

Opal Morgan, Gregg School, Chicago, [llinols 

Dagmar Anderson, Gregg School, Chicago, Illinois 

Joy McGrath, Gregg School, Chicago, Illinois 

Catherine Newton, Gregg School, Chicago, Illinois 

Andrew Pettinger, Gregg School, Chicago, Illinois 

Anna Ambroza, Gregg School, Chicago, Illinois 

Charles Jenkins, Gregg School, Chicago, Illinois 

Sylvia Newlander, Gregg School, Chicago, Illinois 

Rose Epstein, Gregg School, Chicago, Illinois 

Margaret Price, New York City, New York 

H. John Steliger, Bloomfield, New Jersey 

Mary Schevers, St. Mary's Commercial School, Keokuk, Iowa 

Annabel Keene, Battin High School, Elizabeth, New Jersey 

Mildred Drake, Penn School of Commerce, Oskaloosa, Iowa 

Lucilie Koepke, West Commerce High School, Cleveland, Ohio 

John Rush, Hunter College, New York City, New York 

Jeannette Harris, Hunter College, New York City, New York 

Bernard Loria, Hunter College, New York City, New York 

Edith Pluda, Hunter College, New York City, New York 

Mary L. Quinn, Hunter College, New York City, New York 

Dora Stepansky, Hunter College, New York City, New York 


Clara Cooperman, Hunter College, jew York City, New York 

A. T. Goslin, Detroit Commercial College, Detroit, Michigan 

James Craine, Detroit Commercial College, Detroit, Michigan 

Chester Russ, Detroit Commercial College, Detroit, Michigan 

Hazen J. Behrens, Detroit Commercial College, Detroit, 
Michigan 

Katherine MacMillan, Detroit Commercial College, Detroit, 
Michigan 

Edith L. Harrington, 8t. Joseph's Commercial College, Ben- 
nington, Vermont 


Marion Prescott, High School, Lowell, Massachusetts 
Katherine Le Bolteauz, Cincinnati Y. W. C. A. School, 
Cincinnati, Ohie 
Eva M. Kimmel, Department of Justice, Washington, D. C. 
Mary G. Paul, Department of Justice, Washington, D. C. 
Annie Dunn, Rockland High School, Rockland, Maine 
John Aschbacher, 8t ity High School, Staunton, 
Tilinois 
Arlene Knox, The McIntosh School, Dover, New Hampshire 
Luis Radames Rios, Ponce High School, Ponce, Porte Rico 
Alice Turner, Sacred Heart School, Newport, Vermont 
Hazel Campbell, High School, Harrigon, New Jersey 
Dewey Parthun, Joliet Township High School, Joliet, Tlinois 
Mae Robichaud, High School, Crystal Falls, Michigan 
Marcallene For, West Commerce High School, Cleveland, Obie 
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9 Writers / You Will be 
Proud to Own 
This Iypewriter 


We Will Send You This 


Genuine Guaranteed Underwood 


FREE. 


For 10 Days’ Trial 


—If You Mail the Coupon Now! 








Everywhere it goes, it gladdens the heart and lightens the task of its operator. It is a genuine Under 
wood, the most popular model, famous the world over for its speed and periect work. Has the standard keyboard 
and every late operating convenience and improvement. After trial you will readily understand why many 
thousands prefer this great typewriter above all other makes. Many money 
the easiest machine for beginners to operate. 


Like New—Good as New=Without a Flaw 


SAVE 84750 


EASY MONTHLY PAYMENTS 


Simply send the coupon—we will send this typewriter. If you decide to keep it—send 


and time-saving features make it 





10 days and $5.00 a month until our low price of $57.00 is paid This machine costs new $1 50 on install 
ments. We save you $47.50. (Cash price $54.00.) You must be entirely satisfied in every way that this is 
the greatest machine at the lowest price ever offered before deciding to keep it. Accept this low price—easy 


terms offer now. We may not be able to make this great money-saving offer again 


Young Process Re-Manufactured 
A mechanically perfect operating typewriter Every typewriter is completely torn down, cleaned thor 
oughly by our special process; hand-brushed enameled, baked in our ovens; quality nickel-plated; all worn 
parts replaced with new; entire machine assembled, adjusted and perfectly aligned by specialized experts, 


good as new in appearance, service, workmanship. 


Guaranteed Five Years 


Perfect machines, because of Young Process of Re-manufacturing. 
You can't — the perfection of this beautiful re-manufactured 
typewriter until you have seen it, used it. It will sell itself You 
won't want to part with it because we are sure you cannot equal this 
wonderful value. 


Free Trial Coupon 





YOUNG TYPEWRITER Co. 
@ 654 W. Randolph St. 


oy d N M Ag Dept. 2089, Chicago, Ill. 
en oO oO n ey ° Ship me the Underwood 5, f. o. b. Chicag 
> ° — for 10 days’ trial. On arrival I'll deposit $3 
The supply at this price is limited, e with express agent. If I decide to kee; it I will 
so don’t delay—the typewriter will ACT @ send you $5 monthly thereafter until the balance 
be shipped promptly. We employ of $57.00 is paid. Title to remain in your name 
no collectors—no chattel mortgage. NOW e until then. Otherwise I will return it within 10 
We are sure you cannot equal this Ad 


e2 


days to the express agent who will refund my 


wonderful value. Send no money. e 
Place the coupon in the mails today 
—sure. @ Name... 
* 
@ Address 


Young Typewriter Co. .¢ 
654 W. Randolph St., @ “wv State 
Dept. 2089, Chicago, ill. ° Occupation Employer 


Please mention the Gregg Writer when answering advertisements 
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The GREGG WRITER 


A Monthly Magazine for Secretaries, Stenographers, and Typists 


Vol. XXIX September, 1926 





Published Monthly except during July and August 
By THE GREGG PUBLISHING COMPANY 


John R. Gregg, President; M. Gregg and Rupert P. SoRelle, Vice-Presidents; 
W. F. Nenneman, Secretary-Treasurer; H. A. Hagar, Gene.al Manager 


Publication Office - - 16 West Forty-seventh Street, New York, N. Y. 


Cuicaco Orrice: . 623 South Wabash Ave., Chicago, Illinois 
Boston Orrice: ta a a - + §80 Boylston St., Boston, Mass. 
San Francisco Orrice: - - - - Phelan Building, San Francisco, Calif. 
European Orrice: : : . Kern House, 36-38 Kingsway, London, W. C. 2, Eng. 
AUSTRALIAN OFFICE: - - Bridge Street, Albion, Brisbane, Philip C. Baines, Agent 
New Zeacanp Orrice: ~- Gregg Shorthand College, Christchurch, J. Wyn Irwin, Agent 


Surscription Price: United States, *1.50; Canada and Mexico, $1.65; Great Britain, Australia, 
or any country in the Postal Union, $1.75. 
Entered as second-class matter January 30, 1924, at the Post Office, New York, N. Y., under the act of March 3, 1879 
Copyright, 1926, by The Gregg Publishing Company. 











WHEN YOUR SUBSCRIPTION EXPIRES 


Renew immediately. It is our policy to stop mailing immediately on expiration of the 
order. An expiration notice in your copy means that it is the /ast you will receive on 
your present subscription, and to secure the next magazine your order should be,sent 
us at once. Magazines usually are available only a short time after the date of issue. 
Many orders are expiring this month. Send YOUR renewal today to be sure of the Oct. issue. 


In fine, medium and coarse points—no stubs 
Gregg Shorthand Writers like them. 











The most enthusiastic commendations of PALMER METHOD PENS come 
from those who have written with them for many years. PALMER METHOD 
PENS are carefully made by experts from the finest Jessup Process Steel. 
Every Palmer Method Pen is inspected, and every—even slightly—imperfect 
pen is discarded. Thus, only perfect pens are packed in the attractive red, white 
and blue Palmer Method Pen boxes. One gross box of any number, postpaid 
for $1.00. One dozen assorted pens to any address, postpaid for ten cents. Test 


them and you will use them always. 


THE A. N. PALMER COMPANY 


55 Fifth Avenue 2128 Calumet Avenue Palmer Building Pittock Building 
New York City Chicago, Ill. Cedar Rapids, lowa Portland, Oregon 




















Please mention the Gregg Writer when answering advertisements. 
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Many are Using a “Pencil Quill” 
Why Not You? 


It is a new and different fountain pen. It was invented by a 
stenographer for a stenographer. It writes at a touch so 
easily as not to tire the hand in long-sustained use. In the 
ordinary pen the varying pressure of the hand in writing 
bends and spreads the points, with resulting thicken- 

ing and irregularity of the lines. 

The Pencil Quill is so constructed that the body 

of the pen springs, relieving the nibs but with- 

out spreading the points, which makes an 

even and unbroken line that is a source of 


-ver-failing satisfaction to tl riter 
. > satisfaction to the write PENCIL 
The Pencil Quill is made in fine, QUILL 


medium, and coarse points. A fine P 

or medium point should be used Va ens 
for shorthand. In ordering, are being used by the Metro 
state which you prefer. politan Business College, Dallas, 
)4 Texas. Mr. Forester, of that 
A specimen of your writing school, writes, “I have sold two dozen 
sent us with your order of these pens and they are all giving 

will be helpful is select. pertect satisiaction. 
ing a pen suited to They are also used by the following: 
your touch. Western School for Private Secretaries, Al 
, buquerque, New Mexico; O. A. C. Co-operative 
Association, Corvallis, Oregon; California Com- 
mercial College, San Diego, California, and by the 
principals of the Tarrytown High School, and New 
Rochelle, New York, and among the pupils as weil 


Special discount 
to Schools 


The Pencil Quill is Guaranteed to Please 
Made in two sizes, No. 3C, with Nickel Lever and Clip. at $3.00 each 
and No. 3C, with Gold-Filled Lever and Clip, at $3.50 each With 
Gold-Filled Band on cap, $1.00 each extra 








Byers & Hayes Company 


INCORPORATED 
68 Barclay Street NEW YORK 


(Street or Box Number) 


Pencil Quills with.... .. point $ -enclosed 
(Fine, Medium or Coarse) 





not found entirely satisfactory 








Pens to be returned for refund within two weeks of purchase, if 
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™N 
Underwood Awards 


cAn cAid to Teachers—cAn Incentive to Students 


@ HOUSANDS of typewriting teachers are today finding their work easier 


and more interesting because of Underwood Medal Emblem Awards. 
And the incentive of winning these beautiful awards is urging students 
to try for a higher degree of typewriting speed and accuracy. 


There are seven medal emblems—ranging from the bronze with the center 
of rich blue enamel to the platinum-gold, inset with diamonds and emeralds. 
For each student award there is a corresponding one for teachers. 


The awarding of these emblems is but one phase of Underwood School 
Service. Monthly Tests, Charts, Honor Rolls, Rental and Employment 
Services and Speed Demonstrations are other ways in which Underwood 
is helping promote Better Typewriting. 


We have prepared a booklet describing the Underwood Awards Plan 
and showing the Medal Emblems in full colors. Your request for this 
free booklet on the coupon below will not obligate you in any way. 


School “Departmen 
UNDERWOOD TYPEWRITER COMPANY, Inc. 
30 Vesey Street New York City 





a 





Dept. D—9, 26 
“Please send me, without obligation, your 


free booklet, “Underwood Expert Gyping 


Awards.” 


Name 





School 
Address 




















Please mention the Gregg Writer when answering advertisements. 
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A COMPLETE COURSE of 
Stenographic Instruction 


The GREGG SHORTHAND 
MANUAL 


Contains a complete exposition of the prin- 
ciples and represents the minimum requirement 
for a course in Gregg Shorthand. In twenty 
teachable lessons the student is given in logical 
order all the theory of the system with suf- 
ficient illustrations, practice material, and drill 
to assure the application of the principles. 

If thoroughly mastered, the Manual provides 
the groundwork for speed and accuracy in 
shorthand writing. Although a text for be- 
ginners, the Manual should be used constantly 
throughout the course. 


GREGG SPEED STUDIES 


is not merely an extra dictation book, but a 
vital, integral part of the shorthand course, 
planned for use with the Gregg Manual right 
from the start—supplementing and complet- 
ing it. 

It teaches the DRILLS that have developed 
the fastest writers of the SHORTHAND 
WORLD. 

It shows pupils how to eliminate false move- 
ments, develops the habit of writing in phrases 
and sentences, increases the speed subtly and 
naturally without forcing the hand. 

Written in shorthand, by experts, it assures 
correct practice, no excuse being given for 
writing a wrong outline. 

Ninety per cent of the teaching 
Gregg Shorthand use Gregg Speed Studies. 


schx ols 


The NEW RATIONAL 
TYPEWRITING 


It attacks the problem from a brand-new 
angle—the angle of the scientist and the effi- 
ciency expert. Intensive drills, based on the 
principles of psychology of learning, take the 
place of meaningless copying. 

Designed with a view to close correlation 
with the shorthand textbooks, it forces the 
student to think for himself, teaches him to 
arrange his material properly, and at the same 
time develops the highest degree of motor skill. 


APPLIED BUSINESS ENGLISH 
and CORRESPONDENCE 


gets right down to fundamentals, presents the 
essential facts that every stenographer needs to 
know, and fixes them so firmly that they are 
never lorgotten. 

The main principles of grammar are taught 
in relation to their use in business writing, and 
so interestingly presented that even the use of 
“shall and will” becomes a fascinating study! 

The writing of business letters is taught, not 
in a formal way, but in such a live, vital 
fashion that your class will speedily develop 
real constructive ability. 

And printed exercise forms save work for 
both YOU and your pupils. Easily written, 
easily corrected ! 


SECRETARIAL STUDIES 


If your 


‘secretarial course” is to be a reality—and not merely a high-sounding name for an 


ordinary stenographic course—you must give your students a training that will fit them to fill 


well the difficult position of secretary to a modern 


usiness man. 


Secretarial Studies takes the raw beginner, equipped only with a knowledge of shorthand 
and typewriting, and turns him or her into a real well-trained secretary—able to command a 


respectable salary. 


This book should form an integral part of the stenographic training, introduced as soon as 


transcribing is begun. 
Efficient business course. 


With the four other texts herein described, it concludes a 100 per cent 


PERFECT CORRELATION 


FFECTIVE though all these texts are in themselves, they reach their full 
100 per cent efficiency only when the five are used together. 


Each has been planned to correlate with the others. 
The work in typewriting fits in with the lessons in shorthand. 


fectly. 


They dovetail per- 


The 


Speed Studies are arranged, with minute care, to supplement the Manual. 


HE unusual accuracy with which they fit not only each other, but the needs of the average 
school, is a result of the close coéperation accorded the publishers by hundreds of teachers. 


Every Gregg textbook is written on the firing line 
Every principle set forth has been proved over and over again 


before it appears in print. 


Every page is tested in actual classrooms 


Ask us to send you full particulars about any text you have not as yet adopted for your 


own use. 


The GREGG PUBLISHING COMPANY 


NEW YORK CHICAGO 


BOSTON 


SAN FRANCISCO LONDON 


Please mention the Gregg Writer when answering advertisements. 
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Big Bargain for Studenj 
Get a Genuine Underwood! | 


The Typewriter That Experts Call Best! > 


Terms That Make Ownership Easy for Anyone! 
This Lot of Machines is Limited; Act Quick! 


ET your typewriter now. 

A genuine Shipman-W ard 
rebuilt Underwood is the one 
you want—‘“the machine you 
will eventually buy!” Everyone 
needs it; now anyone can afford 
it. Don’t send a cent—but do 
get our big special offer—our 
valuable book on typewriters 
and typewriting—free. 

You can learn to write on this 
standard-key board machine and 
know that you are learning 
right. You'll have nothing to 
unlearn if you learn on the 
Underwood! It’s a machine 
you'll meet in modern offices 
everywhere. A week after the 
expressman has brought it, 
you'd feel lost without it. A trial 
will prove it—and doesn’t cost 
you a penny! 

Our rebuilt plan gives you the 
best machine and saves you a lot 
of money. 


Pay Like Rent 


We don’t ask for a cent now. 
Nor any money at all, unless 
you are completely won by the 
wonderful writing machine we 
ship you for an unrestricted 10- 
day free trial. When you do 
buy, take advantage of our 
very liberal scale of monthly 
payments. A host of our patrons 





Please mention the Gregg Writer when answering advertisements. 
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have paid for their ¢ \ tS 
typewriters out of 
money made typing work for 
others. (One woman made a 


thousand dollars at home last 
year with her Underwood. ) 


To All Students: 


Ask any of our 350,000 customers 
about Shipman-Ward—our reputa- 
tion for life-long conditioning of the 
machines themselves—our name for 
honest, golden-rule dealings — our 
policy of treating the obscure 
student the same as the most 
influential business house. 
Then get the particulars, and 
the many interesting books 
and helps which we are glad 
to place in any student's 
hands. 


But, the time to act is 
NOW. Don’t miss out on 
this present bargain offer. 


We Help Students 


The Shipman-Ward organization is 
squarely in back of the men and women 
whom they have equipped with machines. 
We coéperate in many ways—at the 
start, and always—whenever, and how- 
ever we can help. The first thing we 
offer you is the Shipman-Ward touch 
typewriting book—the typist’s manual 
the typed forms, and practical sugges- 
tions for all kinds of work, 
for others and for yourself. 

Every bit of this prac- 
tical information is FREE. 
So is an actual trial of one 
of these newly rebuilt, 
super-conditioned Under- 
woods, And if you do 
buy, a five-year guarantee! 
Clip coupon now, 


® prnir rl i 
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Mail This NOW *Soox* 


) 19296 


_ 


SHIPMAN-WARD MFG. CO. 
2486 Shipman Bldg., Chicago. 

Please send FREE, full offer, catalog, typing manual, and 
outline your free course in Touch Typewriting, without 
obligation! Quote me the prices and terms you are making 


to Students. 


/ 
oe em ee re ce 


Please mention the Gregg Writer when answering advertisements. 
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MARKS OF MERIT 


rs have every reason to be proud of your accomplish- 
ment in having gained any of the credentials awarded by 
the Gregg ll’riter. In order that you may display some mark 
of merit we have prepared the insignia shown here, which 
may be worn only by those who have passed the proper test. 


The O. G. A. and O. A. T. gold rings 
cost $5.50. The O. G. A, ring is also 
made in sterling silver and blue enamel— 
a beautiful ring which many prefer to 
the gold one, and which costs only $2.50 


T. T. Emblem () T. T. Emblem 
su-werd Speed T. 100-word Speed 


The pins shown cost 50 cents each, and are all of rolled gold stock 
with the exception of the 60- and 80-word Transcription Test pins. 
Those are of bronze and sterling silver, respectively. All these em- 
blems have a safety catch. The 60-, 80-, and 100-word Transcription 
Test pins are enamelled in green, red, and blue, respectively, which 
adds greatly to the beauty of the emblem. 


Although the pins and rings The ovals are in blue and 
described above may be white enamel, outlined in 
worn only by those having burnished gold. This em- 
passed the appropriate tests, blem, which costs 50 cents, 
the “Gregg” pin may be is made in the form of a 
worn by any writer or (Biue and pin or a_ button; please 
student of Gregg Short- ap specify which you desire 
hand who desires one, when sending your order. 


THE GREGG WRITER 


16 West 47 Street New York, } 


Please mention the Gregg Writer when answering advertisements. 
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SERVICE Space in more than fifty maga- 
G ET THIS zines, direct methods, and contact 
with 15,000 members, keeps us in touch with leading schools and colleges. Commercial 
teachers are in demand. If on our list, you won't miss the good openings. Write 
for details. 


SPECIALISTS’ EDUCATIONAL BUREAU 


ROBERT A. GRANT, President. Odeon Bidg., ST. LOUIS, MO. 








DELIVERING THE GOODS 


This is written July 1. Among the 
Bryant and Stratton College, Buffalo; 
Morse Business College, Hartford, Conn.:; 


laces recently taking our nominees are: 

ctual Business Callege, Akron, Ohio; 
State Teachers College, Pittsburg, Kansas; 
Elon College, North Carolina; and High Schools at West Haven, Conn.; West 
Hartford, Conn.; Malden, Mass.; Summit, N. May we help you? 


The National Commercial Teachers Agency 


E. E. Gaylord, Mer. (A Specialty by a Specialist ) 35 Ocean St., Beverly, Mass. 








LARGEST TEACHER PLACEMENT WORK IN THE U. S. 


Under One Management—Direction of E. E. Olp, 28 E. Jackson Blud., Chicago. 


FISK TEACHERS AGENCY, 28 E. Jackson Blvd., Chicago. 

NATIONAL TEACHERS AGENCY, Southern Bidg., Washington. 

AMERICAN COLLEGE BUREAU, Chicago Temple, Chicago; 1256 Amsterdam Ave., New York. 
EDUCATION SERVICE, Steger Bldg., Chicago; 1256 Amsterdam Ave., New York. 











POSITIONS FOR COMMERCIAL TEACHERS AND COLLEGES FOR SALE 


The best schools and colleges are writing and wiring us. If we may assist you, write us your needs 
Specialists are in demand. Also some money-making business colleges for sale. Particulars free. Write us. 


Address M. S. COLE, Sec’y. CO-OPERATIVE INSTRUCTORS’ ASSN., MARION, IND. 








September Calls for High School Commercial Teachers from 31 States! 


We have filled direct calls for commercial instructors from superintendents in 31 different 


states. Other calls are coming in daily. If you still desire a better position, 


try our service. 


CONTINENTAL TEACHERS’ AGENCY Bowling Green, Kentucky 








SCHOOL FOR SALE 


For Sale 


Prosperous business school 
West. 


ADDRESS BOX 292 


Care of Gregg Writer 


Bargain to right person. 


In a middle western city of 100,000 popu 
lation. 33 years under same management 
—best reputation—yearly enrollment 500 
—first class equipment. Would sell all or 
half to right party. 


Address Box 293, care Gregg Writer 


in the 














$41,115.38 IN SALARIES 


was paid to teachers we placed during a period of five days last summer. Highest $3,900, 

lowest $1,125. We need superior Commercial teachers for High Schools and Colleges every 

where. Strictly Professional Service. Free enrollment and copy of “STEPPING UPWARD.” 
THE WESTERN REFERENCE & BOND ASSOCIATION 

451 Gates Building Department of Education Kansas City, Mo. 








Higher 

business, 
normal, civil service 
Splendid opportuni 
ties for graduates; 
free employment ce 

partment ; enroll now 


accounting, 
secretarial 


« Rasmussen 


PRACTICAL BUSINESS SCHOOL 


The Oldest Gregg Shorthand School in the Northwest. 











Please mention the Gregg Writer when answering advertisements, 
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Make BIG Money 


ia ed, en ie Aad 8 tee 
- 
ULLOSS NEW WAY C Use No Brush 
Learn at Home Quickly in Spare Time. ee Sees ee ees ee epelis oh 
80 to 100 words a minute guaranteed. dauber and type is 
Based on new, copyrighted Gymnastic Finger Train- 4 Geoned instantly. 
ing away from machine and special keyboard con- No spattering or 
. “New Way’’ revolutionizes all old methods. pin picking. Simple 
Only 10 simple, clear-cut lessons—easy for any- ihe — quick — econom- 
one. First day shows results. URE U TTT ical. 
~ Eliminates fatigue—puts fun and re 
fascination in your typewriting. 50c a bottle. Will 
Mite Saves half the time, two-thirds | last for months. 
the expense. Nothing compares Sold by all station- 
with it—taught by no other school. ers and typewriter 
1 Guarantees your success—safe- " . dealers. 
guards your future. Thousands of 
our graduates earn $35 to $45 a week and up. SO CAN YOU. = 
Demand exceeds supply. Promotions come rapidly. WRITE : The Clarotype Co. Inc. 
TODAY FOR AMAZING OFFER. No risk—entire Course on ; 18-K Hudson Street 
trial. Complete business training included. Send for new, New York City 
free descriptive aoe and limited Special Offer. ACT 
QUICKLY. 25th Big Year 
The TULLOSS SCHOOL, 921 College Hill, Springheld, 0. 


aT 














A PENHOLDER with a PERSONALITY 


penholder is scientifically correct in size, weight and 
The Zaner Method Penholder is in a class by itself. shape. Added to the other advantages this penholder is 
It is distinctive and attractive in design, keeps the right in price. Quality, service and durability con- 
fingers in the correct position for writing, and with its sidered, it is the cheapest on the market. It is an 
hard ebony-like finish will last for years. An important article which lends itself to attractive display in the 
point in penholders is proper balance and size. This school and which develops repeat business. 
Retail price 5 cents. 2 Penholders Postpaid 20 cents. 


ZANER & BLOSER COMPANY, Department G, Columbus, Ohio 














; Fm Stenographers Earn 
Learn ‘gz a hE 


tions in Washington and numerous other 
e cities. Our special Civil Service Course 

ou rt eportin trains stenographers and typists for the en- 
trance examination. Since 1903 it has enabled 

- 7 -_ thousands to succeed. In four parts :—Student's 
4 Text; Ten complete Trial Examinations; Civil 

a Dictation Book of 92 exercises; Teach- 
° ° ers’ Key, containing solutions to the Trial 

A Paying Profession Examinations, grading rules, ete. If a local school can- 
not supply you, order from us. Price for complete outfit, 
$2.35 Ao | Quantity discount to schools. 


Gregg School maintains a department a coh COANIEL PUBLISHING siSies, me 
of instruction and practice which thor- 

oughly prepares its students for actual 
court or convention reporting. 

This course also prepares for certified 
court reporter examinations. All grad- 
uates placed through our free employ- 
ment service. 

The department is in charge of expert 
and experienced teachers and reporters. 


eililis \sibidnles RusH-F-ASER 


Six North Michigan A wae BH - Be ~~ Lye 
ix or 1 Stenos, Bookkeepers, Artists, Bankers 
t cmegan venus THE FLEXIBLE DIAMOND a ed 
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GHE GREGG WRITER 


BUSINESS ENGLISH 


for Evening Schools and 
Short Term Classes 
SIXTY UNITS in BUSINESS ENGLISH 


By 
HAROLD S. BROWN, A.B. 


In Sixty Units in Business English 
a successful effort has been made to 
select sixty distinct instructional units 
that will most effectively give the 
student both the background for busi- 
ness English writing and sufficient 
laboratory work to develop a high de- 
gree of practical skill. Each unit may 
be studied quite independently of an- 
other. Consequently, the student may 
begin the study at almost any point 
without loss of time or effectiveness 
of instruction. 

The book is not intended as a 
treatise ; it is a textbook, constructed 
along the line of the most recent 
thought on textbook structure and 
content. Long discussions have pur- 
posely been avoided; essentials, em- 
phasized. The lessons are in the na- 
ture of outlines for study and develop- 
ment. The compact, concise instruc- 
tions, and the graphic presentation of 
the material make it possible to cover 
the maximum of work in the minimum 
of time. Throughout, the author’s 
aim is to develop the ability of the 
student to think, not according to a 
prescribed formula, but independent- 
ly; to express himself forcefully, to 
avoid the commonplace, and to give 
freshness and life to his language. 

Business letter-writing is vital in 
business ; it overshadows almost any 
other form of English writing, so far 


as business is concerned. For this 
reason the greater part of the book is 
devoted to this subject. Enough of 
the technique subjects, such as gram- 
mar, spelling, and punctuation, are in- 
cluded to insure accurate standards of 
judgment. On account of the stu- 
dent’s usual dislike for formal gram- 
mar, an effort has been made to moti- 
vate the study of this subject by tying 
it up with the work in letter-writing. 


An extended treatment of gram- 


matical principles has been avoided; 


the lessons dealing with this phase of 
the study are more in the nature of 
reviews of the fundamentals. The 
work in business letter-writing is suf- 
ficiently complete to meet the needs of 
students of both high schools and 
private business schools. The lessons 
have been thoroughly tested over a 
long period by the author in his own 
classroom work. ‘The practical suc- 
cess attained with them, and the en- 
thusiasm and interest of students, are 
the reasons for offering them to the 
teaching profession. 

The flexibility of the course will 
make an instant appeal to the teacher, 
as it offers primarily a minimum 
course, with an opportunity for as 
great expansion as the teacher wishes. 
As planned, the book may be com- 
pleted easily in sixty periods of class 
work. 


List Price $1.00 
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What A.S.T. means 


to Teachers 





means more effective utilization of the 
teaching material in The Gregg Writer. 
means greater efficiency in teaching, 
with a consequent improvement in the 
results attained. 


means that much of the “spade work” 
of shorthand teaching—the compiling 
of word lists and tests, etc.—is no 
longer necessary, as it is done for the 
teacher by the AST. 

means that the teacher is constantly 
receiving the stimulus of contact with 
thousands of other shorthand teachers 
throughout the country. Reading the 
AST is practically the equivalent of 
attending a teachers’ convention every 
month. 

means American Shorthand Teacher. 
If you are not familiar with it won't you 
let us send you a sample copy? 





One year $1, two years $1.50 





THE AMERICAN SHORTHAND TEACHER 


16 West 47 Street, New York, N. Y. 
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CARBON COPIES 
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Use MULTIKOPY 
carbon papers .. For 
general work, use num- 
ber twenty-five. 
For long wear, use 
number ninety-five... 


e 
For many copies, us 
number five. 
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Carbon Papers 
A kind for every purpose 


fr Thenewedition of work. Write foracopy. See Inc., (established 1889), 
ee avaluable, helpful how nicely the MultiKopy 348 Congress St reet, 
booklet which shows how idea of “A Kind for Every Boston, Massachusetts. 
to select the exact carbon Purpose” fits your busi- ne : Phindihe Roe 


paper for various kinds of ness. F. S. Webster Co.. burgh, San Francisco. 
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The Two Largest Chains of Business Schools 
in Europe and Ame ica Buy Over 


1,000 
No. 12 Remingtons 





HE Drake Business Colleges of New York and New 
ersey, the largest chain of business schools in America, 
have just purchased 517 No. 12 Remingtons. 


Only recently we announced the sale of 565 No. 12 
Remingtons to the Gregg Schools, Limited, of Great Britain, 
the largest chain of business schools in the world. 


These and many other recent and notable purchases of 
Model 12 Remingtons by important commercial schools, 
clearly indicate the outstanding preference of commercial 
educators for this latest standard Remington product. 


The New Model 12 Remington has conclusively demon- 
strated its merit as the best teaching machine in the world. 
And the same qualities which have given it this incompar- 
able standing in business schools explain its corresponding 
popularity in business offices at home and abroad. 


REMINGTON TYPEWRITER COMPANY 


374 Broadway, New York 
Branches Everywhere 
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